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QUYTRlNH Ma so:
QT.03.KT&DBCLGD

Ngay ban hanh: / /2022
L~ ban hanh: 03
Tran : 2/6

T~O DE, IN SAODE THI KET
ruuc Hoe PHAN

NO'inh~n (li¢f ke va danh dciuX vaa 6 luang ung)

Hi~utnrong X Cac dan vi true thuoc X

Ph6 Hi~utruong X LUll:VT, KT&DBCLGD. X

PhOngCNTT&TT (dang website) X

1.M\lc dich:
Quy trinh xay dung trinh tIJ cac biroc trong viec tao d~, in sao d~, dam bao tinh

khach quan, cong bang trong viec danh gia k~t qua hoc t~p cua nguoi hoc.

2. Pham vi ap dung:
Quy trinh nay ap dung cho cac khoa/trung tam, Trung tam Khao thi va Dam bao

ch~t IUQ11ggiao due, cac don vi co lien quan d~n cong tac dao tao Truong D?i hoc Di~u

duong Nam Dinh.

3. Til' vi~t tit:
- NlIDT &DA: Ngan hang d~ thi va dap an

- CBCT: Can be>coi thi

- TTKT&DBCLGD: Trung tam Khao thi va Dam bao chAt IUQ11ggiao due

4. NQi dung:

.'"



QUYTRiNH Ma so:
QT.03.KT&DBCLGD

Ngay ban hanh: 1 12022
LfuIban hanh: 03
Tran : 3/6

T~O DE, IN SAODE THI KET
THUC HQC pRAN

4.1. S(J'tl6

Cac bmrc th,!c hi~n Chiu trach nhiem Tho;. .
STT Bi~umiu gian

Th1!cbi~n Ph&ihop tb1!c
hi~n

BM.01.KT

xaYdlJDg~
NHDT&DA &DBCLGD.02

BM.02.KT Thea
1 TTKT&DBCLGD Khoa/trung tam di~n

&DBCLGD.02 giai

BM,03.KT

&DBCLGD.02

Phan bien BM.04.KT Thea
2 NHDT&DA Khoa/trung tam diSn

&DBCLGD.02 giai

I'

QU3nly va su dung
Thea

3 TIKT &DBCLGD diSn
NHDT&DA giai

BM.05.KT Thea
4 B6c tharn d~ thi TTKT&DBCLGD diSn

&DBCLGD.02 giai

.. Thea
5 I In saa d~ thi I TTKT&DBCLGD diSh I.'.,.

~
grai

- Bim giao tui d~~ BM.06.KT Thea
6 cho CBCT TTKT&BBCLGD CBCT diSn

- Baa mat d~ sau thi &DBCLGD.02 giai



QUYTRiNH Mas6:
QT.03.KT&DBCLGD

Ngay ban hanh: / /2022
LfuIban hanh: 03
Tran : 4/6

T~O :DE, IN SAO :DE THI KET
TRUC HQC PHAN

4.2. Diin giiii

Butrc 1:Xay dung NHDT&DA

- TTKT&DBCLGD xay dung ngan hang d~ thi ill NHCH diroc nghiem thu.

Khoa/trung tam xay dung e~u true d~ thi thea bieu rn~u BM.Ol.KT&UBCLGD.Ol d~

TTKT&DBCLGD tham khao (khi duoc yeu cau).

- D6i voi NHDT trac nghiem tren may, TTKT&DBCLGD nhap c~u true d~ thi

vao phan mem tren may chu va tien hanh tao ngan hang d~ thi tren may chu.

- D6i voi NlIDT tu luan, TTKT&DBCLGD xay dung NHDT &DA thea bieu

rn~uBM.02.KT&DBCLGD.03, BM.OJ.KT&BBCLGD.03.

- Thoi gian: trong vong 1 thang sau khi Ngan hang cau hoi diroc nghiem thu va

chinh sua thea y kien HOi dang nghiem thu.

Buac 2:Phiin bifn ngiin hang ilJ thi va ilap an

- Lanh dao khoa/trung tam phan cong giang vien phan bien NHDT &DA oft diroc
xay dung thea bieu m~u BM.04.KT&BBCLGD.03.

- TTKT&DBCLGD hoan thien NHDT &DA thea nhan xet phan bien,

- Uta di~m: tai TTKT&DBCLGD.

- Thai gian: Trong vong 10 ngay sau khi TTKT&DBCLGD t?O xong ngan hang

d~ thi va dap an.

BU'o'c3:Quiin If, sit d{lng NHDT&DA

- NHDT &BA dUQ'cquan ly, rna hoa t~i TTKT&DBCLGD va duqe sir d\lng trong

cac leY thi k~t thuc h9Cph~n eho d~n khi c6 SlJ thay th~, chinh sua, b6 sung.

- Thai gian: Sau khi ngan hang d~ thi va dap an duQ'choan thi~n sau phan bi~n.

BU'ue 4. Bae tham ilJ tlli

- Via diem b6c tham : TTKT&UBCLGD

- S6 luqng rna d~ thi b6c tham: thea quy dinh

- Thoi gian:

Thi t{li Trzrimg: Truac thai gian thi 01 bu6i, Hinh d?o TTKT&UBCLGD b6e

tham rna dS thi. l'
c.~·

I

.......



QUYTRiNH Ma so:
QT.03.KT&DBCLGD

Ngay ban hanh: / /2022
Lim ban hanh: 03
Tran : 5/6

T~O BE, IN SAO BE THI KET
rnucHQC PHAN

Thi t{li Truirng lien kit: Tnroc thai gian t6 chirc thi 01 ngay, lanh dao

TTKT&DBCLGD b6c tham rna dS thi. Hoan thien cac bien ban theo bieu m~u

BM.05.KT&DBCLGD.03 va niem phong bien ban b6c tham,

Butte 5: In sao iii thi
- Dia di~m in sao d~: TTKT&DBCLGD

- S6 hrong dS thi: thea quy dinh

- Nhiem V1} cua can b9 in sao dS thi: Can cir danh sach du thi, rna dS thi duoc b6c

tham
+ Lay tui dung d~ thi dung voi ten hoc phan co trong lich thi, kiem tra ten hoc

phan, d6i nrong, niem phong.

+ M6' niem phong tui d~ thi g6c, kiem tra s6 d~ thi, rut d~ thi thea rna dS ducc

b6c tham, kiem tra dS thi.

+ In sao dS thi thea quy dinh.

+Niern phong dS thi in sao va dS thi g6c, Icy giap lai tui dung dS thi.

- Thai gian: Ngay sau khi b6c tham rna dS thi.

- Lanh dao TTKT&DBCLGD giam sat qua trinh in sao dS thi.

Buoc 6: Giao/nhiin tui iii thi
• Thitqi Truirng:
- Can h9 TTKT&DBCLGD ban giao tili dlJIlgdS thi cho can b9 coi thi s6 1.

- Thai gian: Ngay tru6c ca thi

• Titi t{liTflcilng lien kit:
'- Lllnh d<:lo TTKT&DBCLGD ban glaO tili dS thi cho can b9 cua

TTKT&DBCLGD duQ'c phfu1 cong di i6 chll'c thi KTIIP t<:liTruang lien k€t, hoan

thi¢n bien ban thea bi~u m~u BM.06.KT&DBCLGD.03 . Thai gian: Truac khi thi 1

bu6i.

J'..

- T<:liTruang lien k~t: Can b9 TTKT&DBCLGD ban giao tili dS thi cho can b9

COl thi s6 I, hoim thi~n bien bim giao nh~n d~ thi thea bi€u m~u BM.07.

KT&DBCLGD.03.Thai gian: Ngay truac ca thi (""l
1---.



QUYTRINH Ma so:
QT.03.KT &DBCLGD

Ngay ban hanh: I 12022
LfuIban hanh: 03
Tran : 6/6

T~O DE, IN SAO DE TID KET
THUC HQC PHAN

5. H6 so':

STT Ten h6 so hru Mii s8 hA so'
Nguoi Not hrn
luu

1
Phieu cung cap BM.Ol.KT &BBCLGD .03 Chuyen TTKT&BBCLGD
d.u true d~ thi vien

2 Mfru d€ thi tv lu~n BM.02.KT &BBCLGD.03 Chuyen TTKT&BBCLGDvien

3 Miu de thi ngoai BM.03 .KT&f)BCLGD .03 Chuyen TTKT&BBCLGD
ngfr vien

5 Bien ban phan BM.04.KT &BBCLGD.03 Chuyen TTKT&BBCLGD
bien NHBT &BA vien

6 So Bien ban boc BM.OS.KT&BBCLGD.03 Chuyen TTKT&BBCLGD
tham rna d€ thi vien
Bien ban gIaO
nhan d~ thi (Gitra Chuyen

7 lanh d~o TT va BM.06.KT &BBCLGD.03 TTKT&BBCLGD
can bl) TT- Ngoai

vien

tinh)
Bien ban giao
nh~n d~ thi, xac Chuyen

8 nhan niem phong BM.07 .KT&DBCLGD.03 TTKT&DBCLGD
(Giira can bl) TT

vien

vaCBCT,SV)

"

6. Phu luc: G6m 08 bieu mfru ducc S11 dung trong quy trinh

l---



I BM.Ol.KT&DBCLGD.03

CONG HOA xA HOI cnu NGHiA Vl¢T NAM
DQc l~p - TV do - Hl;lnh phuc

TRVONG DAI HOC DIED DVONG NAM DfNH
KHOAITRUNG TAM: .

Nam Dinh, ngay thang ndm 20...

PHIEU CUNG cAp THONG TIN
cAu TRUC MA TR4N DE THI

Ten hoc phan/: .

Mi'iHP/.: .

Hinh thirc thi: Tin chi : .

86i tuong: .

Thong tin cac ph§n trong rna tr~n ki~n tlnrc

Chii d~
sA hrong cau hoi

TAngsATT Muc 1 Muc2 Muc3

TAng sA

•
J

J

TM..BANBIEN SO~N NHCH
(Ky va ghi fa ho ten)

tic NH~N CVA
TRUONGKHO~RUNGTAM

(Ky va ghi ro ho ten)

Chu y:
1. 86i voi d€ thi trac nghiem: Thai gian lam bai 60 phut, thang di~m 10, s6

di~mm6i cau trong d€ thi la nhu nhau
2. 86i voi d€ thi nr luan: Thai gian lam bai 60 phut d6i voi hoc phan co khong

qua 2 tin chi, 90 phut d6i voi hoc phan co tit 3 tin chi tro len; thang di~m 10, s6 di~m
m6i cau khong qua 3 di~m~i----------
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I BM.02.KT&DBCLGD.03

HE so: .

BE THI KET THUC HQC pH.AN
HOC PHAN: .
nBi tuong: .

TJuYigian lam bai: phut
(khong 7d thai gianpJuit d€)
Ngay thi .1... ..120..

BOYTE
TRUONG B~I HQC BIEU DUONG

NAMBINH

NOI DUNGBE TID

Can 1.( itiJm) ----------------------------------------------------------------------------------­

Can 2. ( itiJt.n)----------------------------------------------------------------------------------­

Ca~ 3. ( aiim) --------------------------------------.--------------------------------------------­
Can 4. ( itiim) ------------------------------------------------------------------------------~---­

Can 5.( itiJm) -----------------------------------------------------------------------------------

________________________~T ------------------------
;.~.,

Luu y: -Thi sinh kh6ng duac su dung tat li?u.
- N9P lai d€ thi sau khi lam biu.
-Can b6 coi thi kh6ng giai thich gi them.

NGUOI pHAN BI¥N tic N~N eVA TRUNG TAM KT&BBCLGD r;lJ'
(Kyva ghi ro ho ten) TRlfONG KHOAffRUNG TAM (Ky va ghi ro ho ten) G---"

(Kyva ghi ro ho ten)
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I BM.03.KT&DBCLGD.03

DE so: .

DETID KET THiJC HQC pHAN
HQC PH.AN: .
D6i tmrng: .

Thai gian lam bai: phia
(khong lei thaigian pJuitdJ)
Ngay thi ./. 120..

BOYTE
TRlfONG B~ HQC BIEU DU'ONG

NAMHJNH

Di~m b~ng s6 Di~m b~ng chii'
1- - - - - - - - - - --,
1 1
l J

CB ch§m thi s6 2

S6 phach

CB ch§m thi s6 1

r---------~
1 1
I I
.,,----------.)

<Thi sinh kh/mg duac ghi vaa 0 nay>
r------------
1 I
I I
'-------------)

------------
1 'I I
\ J

NQI DUNG DETHI

Call 1 (l.Odi€m) ------------------------------------------------------------------------------------------­
Call.2 (1.0diem) -----------------------------------------------------------------------------------------

Call 3 (1.0dt€m) ------------------------------------------------------------------------------------------

Call .....

------------------------ I-IET ------------------------

Luu f: - Thi sinh khong duoc sit dung tai lieu.
-Can h(j coi thi khonggiai thich gz them.

NGlfOI PHAN Bn::N tic NH!N eVA TRUNG TAM KT&flBCLGD ~
(Ky vaghi ro ho ten) TRlfONG KHOAffRUNG TAM (Ky va ghi to ho ten) <.___--

(Kf;vaghi ro ho ten)

Ghi chit: MJu dJ thi nay danh cho hocphdn ngoai ngii, phach roi. Thi sinh lam bai
true tiip vao dJ thi. Thang di€m 10
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I BM.04.KT &DBCLGD.03

TRUONG DN HQC DrEU DlfONG
NAMHINH

TRUNG TAM KT&UBCLGD

CQNG BOA xA HQI CHU NGIDA V~T NAM
DQcl~p - TV do - H~nb phuc

Nam Dinh, ngay thdng nam. .

BIEN BANpIIAN BI¥N
DE THI vA DAPANTID KET TmJC HQC pHAN

Ma d~ thi sA: .............................................•................................ , .

HQcphan: .

B A'01nrong: ..

Hinh thirc thi: ..

Ducc dung tai lieu: 0 ; Khong dtroc dung tai lieu: 0

Thai gian thi: ···..············ ..·..······ ··········· ..······· ········ ..······

Can b<)phan bien de: ..

NQI DUNG pHANBI:E:N
I~

..

1. Hinh tlnrc trinh bay

- sa hrong cau hoi: .

- Thang di~m thi: .

- N<)i dung khac: " ..

2. NQidung d~ thi

- Bam sat d~cuong chi ti~t hoc phdn:

.............................................................................................................................................. _ .

.......' : ' ' .

- Bao phu chuong trinh hoc va phu hop voi thai gian thi:

........................... ' .

........................ : .

_Bam bao tinh ra rang, chinh xac, chat che va tinh khoa hoc:

...................... ' - .

............................................... ,., ..
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- ciu true d~thi:

+Ti l~ cac cau hoi (kho, trung binh, d~) trong d~ thi danh gia ducc nguoi hoe:

............................................................ ' .

..................................................................................................................... ' .

+ Tinh can dbi gifra cac cau hoi trong d~ tfmg hop

...............................................................................................................................................

• • •• 'O •••••••• '.' ~ ••••••••••••••••••••••••• 0· •••••• '••

3. NQidung <tap an:

+Bam bao tinh to rang, chinh xac, ch~t che, du y va tinh khoa hoc:

.................................................................................. , .

.....' '.' , ', ' ~ .

+Phan b6 diem cua rung y hop ly:
••••••••••• 0' ••••••••••• '•••••••••••••••• "., ••••••••••••••••••••• '•••• ' •••••••••••••••••••••••••••••••••••••••••••••••••••••••••.••••• _•••••••••••••••

................................... : , , .

4. f)~ xu§t chinh sira (n~u co):

................................ - ' ' ' . 01

.......... ' , ' .

5. Danh gia tling quat:

- D~ thi dam bao yeu c~u : C6 o
o

Khong 0
Khong 0- Tien.hanh eho nguoi hoc thi: Co

TRUNG TAM KT&DBCLGD
(Ky va ghi ro ho ten)

cAN BQ pHANBIeN ~o

(Ky va ghi ro ho ten)
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I BM.05.KT&BBCLGD.03

TRUONG D~I HOC BrED DUONGNAM D!"NH CQNG HoA xA HQI CHU NGHiA VI~T NAM
TRUNG TAM KT & DBCLGD DQcl~p - TV do - Hanh plnic

BIEN BAN BOC THAM MA DE TID KET TmJC HQC plIAN
HQCKy -NAMHQC: .

MON THOIGIAN MADE CANBQGIAM CANBQIN

LOP rnor GIAN THI DUQC SAT+BOCDE SAO DE
TID CH<)NDE CHQN (Ky, ghi ten) (Ky, ghi ten)

- Ca thi: ..,. , ..........

- Ngay thi:
........................

- Ca thi: ..............

- Ngay thi:
I

........................

- Ca thi: ..............

- Ngay thi:
..........................

- Ca thi: ......... ".....

- Ngay thi:
........................

,

- Ca thi: ... - .... _.......

- Ngay thi:
........................
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I BM.06.KT &DBCLGD.03

TRlfONG DAI HOC EnEU DUONG NAM DlNH CQNG HoAxA HQI cnn NGHiA V~T NAM
TRUNG TAM KT & DBCLGD DQcl~p - T" do - H~nh plnic

•••••• n , ngay thdng nam20 ..

BIEN BANGIAO NIlAN DE THI. .
- H6i gic ngay thang nam 20 .
-Tai Trung tam Khao thi & DBCLGD - Truong Dai hoc Di~u dirongNam Dinh:
1. Can be>giao d~ thi: Chirc V1): .

2. Can be>nhan d~ thi: -: Chilc V1): .

NQI DUNGBAN GIAO DE THI:
1. HQc phan: Ngay thi: .
D6.ituong: S6.1uQ1lgd~ thi: S6.tui d~ thi: .
2. HQc phan: Ngay thi: .
D6.ituong: 86.hrong d~thi: S6.tui d~thi: .
3. HQcph§.n: Ngay thi: .
D6.ituong: , S6.1uQ'ngd~thi: S6.tui d~thi: ..
4. HQc phk: Ngay thi: .
D6.ituong: S6.luong d~ thi: S6.tui d~ thi: ..
5. HQc phan: ·.. Ngay thi: , .
D6i nrong: S6.1uQllgd~ thi: S6.tui d~ thi: ..
6. HQc phan: , ········..···· Ngay thi: ..

, . , "I" , ...

Doi nrong: So hrong de thi: So tui de thi: ..
7. HQCphan: , ·..· Ngay thi: ..
D6.inrong: S6 Iuong d~ thi: S6 tui d~ thi: ..
8. HQc phan: · Ngay thi: .
D6i tuong: S6 luong d~ thi: S6 tui d~ thi: .

Tinh trang cac nii .d~ thi: .

CANBO GIAO DE THI
(Ky va ghi ra ho ten)

CANBQ NIL4NDE THI ?
~.

( Ky va ghi ra ho ten)
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BM.07 .KT &DBCLGD.03

TRUONG DR BrED DUONG NAM DlNH
TRUNG T.AM KT & DBCLGD

CQNG HoA xA HQI CUUNGHiA VIitT NAM
Di}c I~p - TV do - H:ptb phuc

BrENBAN

BANGIAO BE TID
TMi gian: gio , ngay thang nam 20 Dia diSm: TTKT&DBCLGD
Ten hoc phAn: Lap: .

Ca thi: Phong thi: Xac nMn tui d€ thi con nguyen niern phong: 0
~ , ~ . tho " h-' 1_'.HQten can bQCOl 1 so 1: C U KY: ..

xAc ~ NIEM PHONG TID DE TID

Th " . " , h' - 20 D' d';:01 glan: g10' , ngay tang nam ,a Jem: ·.. ·

Ca thi: Hai thi sinh xac nh~ tui dS thi con nguyen niem phong: 0
HQten thi sinh 1: sf, bao danh: Chtt ky: .

HQten thi sinh 2: S6 bao danh: Chtr leY: ..

NIEM PHONG TID BA.ITID
Thai gian: gic , ngay thang nam 20 Dia diem: ..

Hai can be>coi tbi da niem phong tui bai thi: o
S6 bai thi: .

S6 to gi~y thi: . Hai thi sinh xac nhan tui bai thi da Diem phong: o
A ' A • • ; Chf h',HQ ten can bQCOl thi SO 1: U n..y: .

A , " • tho ; Ch- Jr.',HQ ten can bQCOl I SO 2: ; ,. U .1'\.J: ..

Ho ten thi sinh 1: , S6 bao danh: Chfr kY: ..

HQ ten thi sinh 2: S6 bao danh: Chir ky: .

BA.NGIAO BAI THI
Thm gian: ....... gio ........ , ngay ........ thang ........ Dam 20 ........ Dia diSm: TTKT&DBCLGD

Tui bai thi dii niem phong: o sf> bai thi: sf> to gj~y thi: ..

A , A • • ; Ch- leY. Ho ten can bo COl thl SO 1: . u : ... .
A , A • • " Ch- 1ri',H9 ten can bQ COl tbI SO 2: U n..y: ..

cANBQ BAN GIAO DE TID VA ~ BAI TID l'
,__.----
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