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KEHO~CH
Ta chirc HQi ugh! tang k~t narn 2020

Can CLfvan K~ hoach c6ng tac narn 2020, Nha tnrong xay dung K~ hoach
T& chirc HQi nghi tong k~t nam 2020 nhu sau:

I. M uc dich:
- HQi nghi tong ket nham danh gia viec thuc hien nhiem vu nam 2020 va

xay dung phU011ghuang nhiem vu cho nam 2021.
- Tuyen truyen, ph& bi~n toi moi CBVC va nguoi lao dong noi dung cac

van ban lien quan toi hoat dong cua Nha truong.
- Khen thuong cho cac t~p the, cac nhan co thanh tich xuat sac trong thuc

hien nhiem vu nam 2020.
II. Yeu c~u:
- PhM huy tinh th~n trach nhiem cua can bo, vien clnrc, nguoi lao dong

trong viec tham gia dong gop xay dung bao cao tong ket va phuong huang
nhiem vu cho nam 2021.

- Nang cao nh~n th(l'c CBVC va ngue,.i lao oQng Nha trucmg trong vi~c thuc
hi~n cac van ban quy ph~m nQi bQ.

III. NQi dung, chu'o'ng tranh:

TT Thcri gian NQi dung Phl} trach
1 09hOO-09h05 Tuyen b6 ly do, giai thi~u dSiibiSu ThS. PhSim Van Tung
2 09h05-09h15 Khai m~c HQi nghi PGS.TS. Le Thanh Tung

3 09h15-09h35
Bao cao k~t qua ho~t dQng na111

TS. TruO'ng Tu~n Anh2020 va phuO'ng huo'ng nam 2021.

4 09h35-09h45 PhM biSu chi d~o Clla Bi thu DU,
PGS.TS. Le Thanh TungChll tich HDT.

C6ng b6 Quy~t dinh cac quy~t djnh
5 09h45-10h05 khen thucmg va di~u hanh trao khen TS. Dinh Qu6c Th~ng

thuong.

6 1Oh05-1 Oh35 Ph& bi~n cac van ban lien quan tai
ThS. Ha Thanh Huy~nho~t dQng CllaNha truong.

7 10h35
B~ m~c HQinghi. ThS. P1wm Van Tung
Lien hoan t&ng k~t nam. T~i Trucmg

IV. Thcri gian, dja di~m:
- Thai gian: 09hOO, ngay 05/02/2021
- Dja diSm: HQi truonglan



V. Thanh phan:
- Bi thu Dang uy, Chu tich HQi dong truong; Ban Giam hieu, Truorig/Pho

cac don vi va toan th~ CBVC.
VI. NHl¢M Vl) CUA cAc DONV!:
1. Phon!; Tb ~hkc - Can b~:" '"
- Lam dau moi xay dung ke hoach va trien khai cong tac chuan bi to chirc

HQi nghi.
- Chu~n bi, cong b6 quyet dinh va diSu hanh phan trao thuong.
- Chu~n bi danh hieu thi dua d~ trao tang.
- Chuan bi bao cao tong k~t trinh Hieu truong phe duyet.
- Ph6i hop voi phong Thanh tra xay dung noi dung pho bi~n cac Vall ban

lien quan toi hoat dong elm Nha tnrong.
- Lam nhiem vu l~ tan, chup anh, dat cum lien hoan tong k~t nam.
2. Phong DT D(li /U}C, Phong DT Sau D(li hoc:
- Chuyen lich giang d':1Y- hoc tap sang 5/2/2020 d~ toan th~ CBVC tham

dv HQi nghi t6ng k~t nam 2020.
3. Phong Quan trl:
- Chu~n bi HQi trll'o'ng, am thanh, anh sang.
- V~ sinh canh quan moi tru'o-ng S':1ehd~p.
4. Phong Cong I1gh¢ thong tin:
- Vi~t va dang tai tin bai vS eac ho?t dQng tren website cua Nha tru,o·ng.
- Thi~t k~ tieu d€ va trinh chi~u tieu dS HQi nghi t':1iHQi tru'o'ng 16"n.
5. Phong Tid chinh -Ki toan:
- Chu~n bi kinh phi ph\]c V\l bu6i l~ theo dV tru QUQ"cphe duy~t.
- Ph6i hQ"pv6"iPhong T6 chuc can bQ di)'ttcum lien hoan t6ng k~t nam.
6. Phong Thanh tra:
- Ph6i hQ"pPhong T6 chuc can bQ, thve hi~n ph6 bi~n eac van ban lien quan

t6"ihO':1tdQng eua Nha truoog t':1iHQi nghi t6ng k~t nam.
7. Cac llo'n vi k/ulc trong Nita tru'iJ'ng:
- V~ sinh, sip x~p phong lam vi~c, phong thvc t?P S':1chd~p.
- Truong cae dun vi don d6e CBVC co mi)'ttd§y du tham dV HQi nghi·
Tren day la K~ hO':1cht6 chlTe Hoi nghi t6ng k~t nam 2020 va xay dvng

phuung huo'ng nam 2021. Hi~u truollg yeu c§u Trucmg cae dun vi trong toan
tnro'ng ph6 cho to an th~ CBVC va nghiem tuc tri~n khai th~rc hi~n bi~n k~ ho?ch
nay.!.

NO'i nhfjl1:
- ChLltich HDT;(a~ baDCaD)
- Caeaon vi trDngTnr(mg;(d~ tlwe hi~n)
- LUll: VT; TCCS.
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