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CHAM TID vA CONG BO DIEM Ngay ban hanh: / /2022

Lfinban hanh: 03
THI KET THUC HQC PHAN Trang: 2/5

Noi nh~n (li¢t ke va danh ddu x VaG 6 tuong img)

Hi~u tnrong X Cac don vi tnrc thuoc X

Ph6 Hi~u tnrong X Liru: VT, TTKT&DBCLGD X

Phong CNTT&TT (aang website) X

1. Muc dich:

- Quy trinh xay dung trinh tv cac bUGCcham thi va cong b6 di€m thi.

- Dam bao tinh khach quan, cong bang trong cong tac cham thi va kip thai thong

bao diSm thi kSt thuc hoc phan.

2. Pham vi ap dung:

Quy trinh nay ap dung cho cac khoaltrung Him, phong Quan ly dao tao Dai hoc,

phong Quan ly dao tao Sau dai hoc, Trung tam Khao thi va Dam bao ch~t IUQ1lggiao

due, cac don vi co lien quan den cong tac dao tao va nguoi hoc cua Truong Dai h9C

Di~u dirong Nam Dinh.

3. Tir vi~tt~t:

- TCKT: Phong Tai chinh k~ toan;

- KT&DBCLGD: Trung tam Khao thi va Bam bao ch~t lUQl1ggiao dl,lc;

- PQLDTDH: Phong Qulin ly dao t~o d~i hQc;

- PQLDTSDH: Phong Quan ly dao t~o Sau d~i hQc;

- HVSV: HQcvien, sinh vien;

(
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- CBVP: Can bQ van phong khoaltrung tam;

- Oic don vi: Phong, Trung tam, Khoa;

- CBChT: Can bQ ch~m thi

4. NQidung:

4.1. SO'dJ

~
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Chju trach nhi~m Bi~u miu ThOi gian
STT Cac butrc th ...·c hi~n tlnrc hi~n

Th,!e hi~n PhBihc;rp

Ban giao tui bai KT&DBCLGD CBVP BM.01.KT&B
Sau khi lam

1 thi dii lam phach
BCLGD.07

phach tui bai
ehoCBVP CBVP KT&DBCLGD thi

Sau khi nhan,.
tui bai thi daBan giao nii bai thi dii

2 lam phach eho Khoaitrung tam CBChT him phach ill

CBChT TTKT&DBC
LGD

BM.02.KT &D
BCLGD.07 Sau 01 tu§.n

Cham thi
CBChT CBVP

BM.03.KT&D kS illngay
3 BCLGD.07 nh?u tui bai

BM.04.KT &B thi

BCLGD.07

Nhap diem KT&DBCLGD
Theo di~n

5 va cong b6 diSm PQLDTDH CBVP giai
PQLDTSDH

KhoaiTrung tam

6
PQLDTBH Theo diSn

LlIU h6 sa PQLDTSBH giai

KT&DBCLGD

"'fP
/'

4.2.Diin giai

Buiic 1:Ban giao ttd hai thi itii lam phtich.cho CBVP

- CBVP nhan tui bai thi dll lam phach va dll niem phong til KT&E>BCLGD.

Buiic 2: Ban giao tui bai thi itii lam phach cho CBChT

- Lanh dao khoa/trung tam phan cong CBChT: 02 CBChT/Ol tui bai thi;

L--



QUY TRiNH Mil s6: QT.07.KT&DBCLGD
r-------------------------~
CHAM TID vA CONG BO DlEM Ngay ban hanh: 1 12022

Ll1nban hanh: 03THIKETTHUCHQCPHAN Trang: 4/5

- CBVP ban giao tui bai thi ali lam phach eho CBChT;

- Lanh dao khoa/trung tarn giam sat qua trinh chAmthi.

Butrc 4: Cham thi

- Dia diem: ChAm thi t~p trung tai van phong khoa/trung tam boac phong Hoi

thao cua khoa/trung tam.

- Voi m6i tui bai thi dff TQCphach, hai CBChT chAm 2 vong doc l~p. CBCbT

cham tnrc tiep len bai lam cua thi sinh thea dung dap an. Diem toan bai lam tron 1 s6

th~p pharr.

- Sau khi cham xong, CBChT nhap di~m vao to danh sach phach di~m, ban giao

bai tbi dli cham va danh sach phach diem eho CBVP. Danh sach phach di~m c6 dfty du

chu kY ghi ro ho ten cua CBChT; tui bai thi aff cham dffniem phong va du chtr ky cua

CBChT.

- Trang vong 01 tuan k~ tir ngay nhan bai thi dff lam phach, CBVP ban giao danh

sach phach di~m cho KT&DBCLGD.

Bu'ifc 5: Nh(ip iliim va cong ba iliim

- Trang yang 3 ngay, can bo KT&DBCLGD ph6i hqp v&i CBVP nh~p di~m thi

KTHP va di~m hQCphfrn vaa phftn m~m quan ly dao t?o.

- Bang di~m thi kSt thuc hQcphftn va di~m hoc phftn dUQ'el~p thanh 03 ban c6 au

chfr kY: 01 ban luu t?i bo mon/trung tam, 01 ban luu t?i van phang khoa/trung tam va

01 ban lUll t?i PQLDTDH, PQLDTSDH.

- Trong vang 2 ngay k~ illkhi nh~n duQ'c di~m thi KTHP duQ'c nh~p nh~t tren

phftn m~m dao t?O; PQLDTDH, PQLDTSDH cong b6 di~m tren phftn m~m qui'm ty
dao t?O va thong bao di~m hQc t~p eua HVSV tren website cua truang t?i dia chi

http://www.ndun.edu.vn.

BlfUC 6: LlfU h6 SO'

- Luu h6 sa thea quy dinh hi~n hanh.
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5.H~so':

STT Ten hi) so luu Ma sA h6 so Ngu·(ri hru Noibru

So giao, nhan ban giao tui BM.O!'

bai thi, bang diem thi
Chuyen vien KT&DBCLGD

1 KT&DBCLGD.07

Bien ban phat hien bai thi BM.02.
2

co dftuhieu bftt thuong
Chuyen vien KT&DBCLGD

KT&DBCLGD.07

Bien ban cham t~p chung
BM.03.

3 bai thi co dftu hieu bftt Chuyen vien KT&DBCLGD
KT&DBCLGD.07

thirong

Danh sach phach di8m
BM.04.

4 Chuyen vien KT&DBCLGD
KT&DBCLGD.07

6. Phu luc:

G6m 04 bieu mftu duoc sir dung trong quy trinh.
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BIEN BAN

BAN GIAO BAr THI - pHACH DIEM - BANG DIEM

I BM.O!. KT&DBCLGD.07

,.,KHOAITRUNG TAM: ····································.-····· , .

BAITHI pHACH-DIEM BANG DIEM

Lop Mon thi S6 S6 NgU'Oi Ngu'oi Ngay NgU'Oi NgU'Oi Ngay NgU'Oi Ngrroi
Ngily giao Ghi chii

hili to' nh~n giao nh~n giao nh~n nb~n nh~n giao

v, • \ _ , ,J



TRVONG BAI HQC DIED DVONG
NAMDlNH

KHOAITT: ·.

I BM.02.KT&DBCLGD.07

CQNG HoA xA HQI CHV NGHiA VI:E:TNAM
DQcI~p- T...· do - H~nh phuc

Nam Dinh, ngay ... thong ... nam ...

BIEN BAN
v~vi~ephat bi~n d§u hi~u b§t thuimg trong bili tbi eua tbi sinh

Chung toi gam: .

......... , .
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Thai gian: .

Noi d bie b'91 ung len an: ..

............................................................... , - , .

................................................................................................................... ' .

".............................. , , - .

..... ,. .,. ,. ' ,. " ~ .
"..

Hinh thirc xu ly: , ·······..·········· ..· ..

.., ' - , .

• •• • • • • • .. • •• ,. ••••••••••• ,. OO , ,. ~ ..

TRUONG KHOAffT
(Ky, ghi ro ho ten)

CANBQ cHAM TID 1
(Ky, ghi rii ho ten)

CAN BQ cHAM THI 2 r>
J.(Ky, ghi ro ho ten) --



TRUONG Df\_IHOC DIED DVONG
NAMDlNH

KHOAlTT: ·····

I BM.03.KT&BBCLGD.07

CONG HOA xA HOI CmJ NGHiA VI¥T NAM
De}cl~p - T" do - H~nh phuc

Nam Dinh, ngay ....... thang ....... nam ....

BIEN BAN
Chftm t~p trung bili thi

Thai gian: .

Chung toi g6m:

...................................................................................................................................................

...................................... , .

.. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. • • .. 0.0 ~ ' ",a ..

Cham t~ptrung bai thi co s6 phach ..

B6i nrong: , ····..··················· .

HQc phc1n: .

K~tlu~n:Chungt6i dffcham chungva di d~nthong nhit:

..................................................................................... , ••••••••••••••••••••••••••••••••••• 1••••••••• ·_·

....................................................................................................... , .

....................................................................................................................................

Can be}cham thi 1 Can be}chftm thi 2 Can be}chftm thi 3
(Ky, ghi ro ho ten) (Ky, ghi ro ho ten) (Ky, ghi ro ho ten)

Truong KhoarrT '7'
(Ky, ghi ro ho ten) .__--
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Nam Dinh, ngay thang nam .

CAN B() cHAM TID 1 CAN B() CHAM TID 2
(KJi, ghi ro ho ten) (Ky, ghi 1'0ho ten)

TRUONG D~I HQC__I)lEU DUONG NAM D:JNH
TRUNG TAM KT&DBCLGD

Lap hoc phan: .
Ngay thi: ·.·············
HQcky:................ Nam hoc: .

STT PHACH DIEM DIEMCHU
SO

1
2
3
4
5
6
7
8

9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30

TRUONG KHOAfI'T
(Ky, ghi ro ho ten)

I BM.04.KT &DBCLGD.07

DANH SACH PHA.CHDIEM
THlKETTHUCHQCPHAN

Ten hoc phan: ··········
Ma hoc phan: .
S6 tin chi: ···················

STT PliACH I>IEMSO DIEM CHt!'

31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60
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