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PHU LUC

cua Hiéu truong Truong Dai hoc Piéu duwdng Nam Dinh)

QUY TRINH PANH GIA GIUA HQC PHAN

1. Tir viét tit:

- CBVP: Céan bd véan phong khoa/trung tdm;

- HVSV: Hoc vién, sinh vién;

- HP: Hoc phan.

- GV: Giang vién;
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Vén phong Theo qu
Khoa/Trung dinh auy
tam y

3. Dién giai:
Budc 1: Chuin bi

- GV truc tiép giang day HP théng béo hinh thirc, s 14n, thoi diém danh gid gitta
hoc phén t6i ngudi hoc ngay trong budi hoc dau tién cia hoc phén;

- Lap danh sach ngudi hoc tham du dénh gia gifra hoc phan: Trudc thoi diém td
chirc danh gié gitra hoc phan 01 ngay, GV truc tiép giang day HP 1ap danh sach nguoi
hoc tham dy d4anh gi4 giita hoc phan cia 16p hoc phan va ndp vé van phong khoa/trung
tam;

- Trudc thoi diém t6 chirc danh gié gifta hoc phan 01 ngay, GV truc tiép giang day
HP ra dé (kém dap 4n) danh gia gitta hoc phén, xin phé duyét cta lanh dao khoa/trung
tAm, niém phong va nop vé van phong khoa/trung tam;

- Lanh dao khoa/trung tdm phéan cong giang vién coi danh gia gitta HP;

- GV dugc phéin cong coi danh gid gitta HP nhin danh sach ngudi hoc tham du
danh gia giita HP va dé danh gia giita HP tir CBVP. Thoi gian: trong vong 30 phut trude
khi coi danh gia gitta HP.

Buéc 2: To chikc coi dinh gid giita hoc phin
1. Déi v6i hinh thirc kiém tra viét:
- Sép xép v1 tri ngudi hoc, phd bién quy dinh dénh gia gitra hoc phan;
- Cho ngudi hoc dién ddy du thong tin vao gidy kiém tra va ky gidy kiém tra;
- Poc/phat dé.
- Giam sat ngudi hoc trong qua trinh coi dnh gi4 gitra hoc phan;

- Thu bai kiém tra va cho ngudi hoc ky vao danh sach ngudi hoc tham du danh gia
gifra hoc ph?m;

- Kiém tra s6 bai/sd td, ban giao cho CBVP (c6 sb giao nhan);

- CBVP kiém tra déy du s6 bai/sé to gidy kiém tra va tién hanh niém phong tdi bai
danh gi4 gitra hoc phan.

2. D6i v6i hinh thire kiém tra thuc hanh, 14m sang, van dap,...
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- Cho ngudi hoc bbe cau héi va chuin bi bai lam;

- Goi nguoi hoc lén thye hién/tra 161 cau hoi;

- Giang vién str dung bang kiém/b6 tiéu chi dé danh gia ngudi hoc;

- Giang vién ghi nhan xét/danh gia (cho diém) vao phiéu chim/sé theo doi hoc
tap/bai chuan bi ctia ngudi hoc;

- Sau khi két thiic bubi danh gia gitra hoc phan, ngudi hoc ky vao danh sich nguoi
hoc tham du danh gia gitra hoc phan.

Buwéc 3: Chém bai
1. i voi hinh thire kiém tra viét:
- CBVP ban giao bai kiém tra cho GV dugc giao chim bai kiém tra;

- GV tién hanh chim bai tai vin phong khoa/trung tim, 1én diém va ky vao bai
kiém tra ciia ngudi hoc.

- Trong qué trinh chdm, néu phat hién c6 dAu hiéu bat thuong trong bai kiém tra,
GV béo cdo lanh dao khoa/trung tdm va lam theo quy dinh.

- Vao diém trong Danh sach kiém tra giita hoc phan, niém phong tui bai kiém tra
va ban giao cho CBVP (c6 sb giao nhan).

2. D6i v6i hinh thire thuc hanh, 1am sang, van dap,...

Sau khi két thtic budi danh gi4 giita hoc phan, GV céng bd diém cho ngudi hoc va
nop danh sach diém vé van phong Khoa/Trung tdm.

Buéc 4: Cong bé diem va kiém tra lai
1. Céng bb diém
1.1. DBéi véi hinh thirc kiém tra viét:

- Can bd van phong khoa/trung tdm nhap diém dénh gi giira hoc phin vao phan
mém quén ly diém trude khi ngudi hoc thi két thiic hoc phan.

- Giang vién truc tiép giang day hoc phén cong bd diém cho ngudi hoc cham nhét
01 tuan tinh tir ngdy t6 chtrc dénh gid gifra hoc phén va phai cong bd trude khi duyét thi
két thuc hoc phz‘“ln.

1.2. Dbi véi hinh thirc kiém tra thuc hanh, 1am sang, van dép,...

- Sau khi két thuc budi dénh gia gitra hoc phin, Giang vién cong bd diém cho
nguoi hoc va ndp danh sach diém vé vin phong khoa/trung tam.

s
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- Vao diém trong Danh sach kiém tra giita hoc phan, niém phong tai hd so kiém
tra va ban giao cho vin phong khoa/trung tdm (c6 sb giao nhan).

2. Kiém tra lai

- Nguoi hoc 1am Pon xin kiém tra lai (C6 mau dinh kém) va nop tai Bo phan mot
ctra (ngudi hoc ndp ban goe va 02 ban phd td).

- Vin phong khoa/trung tdm tiép nhan don tir B phan mét cira (vin phong
khoa/trung tdm luu ban gbc), tdng hop don, xép lich kiém tra lai, dia diém kiém tra va xin

phé duyé¢t cta lanh dao Khoa/Trung tam.

- Lanh dao khoa/trung tdm quyét dinh hinh thic t6 chirc kiém tra lai: ghép véi cac
16p cung hoc phén dang hoc hoac ghép toan b nguoi hoc c¢6 don vao mot danh sach dé
t6 chirc 1 budi kiém tra lai.

- Vian phong khoa/trung tdm béo cho nguoi hoc thoi gian va dia diém kiém tra lai
cham nhét 02 ngay trudce khi td chirc kiém tra lai.

3. Khiéu nai
- D61 véi hinh thie kiém tra viét:

+ Trong vong 02 ngay sau khi giang vién cong bod dieém, néu ngudi hoc c6 thac
mac vé két qua danh gia gitta hoc phan, ngudi hoc 1am don xin khi€u nai va np v€ van
phong khoa/trung tam;

+ Lanh dao khoa/trung tdm phan cdng giang vién khéac védi giang vién da chim bai
kiém tra, phdi hop v6i van phong khoa/trung tim mé niém phong tui dung bai kiém tra,
chim lai bai kiém tra cia nguoi hoc xin khiéu nai va lap bién ban xir ly don khiéu nai;

+ Vian phong khoa/trung tam thong bao két qua diém kiém tra cho ngui hoc trong
vong 02 ngay sau khi nhan don khiéu nai ctia ngudi hoc. Néu két qua diém kiém tra thay
d6i thi giri bién ban xi 1y don khiéu nai (ban pho t6) vé phong Dao tao dé chinh sira diém
trén phén mém quén ly dao tao.

- Péi véi cac hinh thirc danh gia khac, ngudi hoc khiéu nai truc tiép voi giang vién
thuc hién viéc td chirc danh gia ngay sau khi cong bd diém. Giang vién c6 trach nhiém
giai quyét ngay khiéu nai ctia ngudi hoc.

Buwéc 5: Lueu ho so

- Vin phong khoa/trung tdm luu trit va quén ly cac tai liéu sau:

+ 84 giao nhan bai danh gia gitra HP;

+ S phan cong can bd chim kiém tra;

r
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+ Thi dung bai kiém tra gdm: Bai kiém tra, dé kiém tra, dép 4n, céc loai bién ban
chim (néu c6). Dé kiém tra va dap 4n c6 chit ky cua lanh dao khoa/trung tdm va gidng
vién ra d&. Tai dung bai kiém tra c6 day du thong tin, niém phong va chir ky giap lai cia
bén giao va bén nhén;

+ Bang diém kiém tra gitta hoc phén;

+ Céac loai don: don xin hoan ki€m tra, don xin kiém tra bl, don xin khiéu nai, don
xin kiém tra lai;

+ Bién ban xir ly don xin khiéu nai diém kiém tra gifra hoc phén.

- Thoi gian luu hd so: theo quy dinh hién hanh.

4. Biéu mau:

STT | Tén hd so luu Mi s ho so Nguoi lru Noi lru
SdO ban giao bai CBVP Vin phong
;, |danh gid gita HP gy 6) v 1repBCLGD.OI Bliop g
gitta GV coi kiém
tra va CBVP
DPon xin hoan lam CBVP Vin phong
2. |bai danh gia gitra | BM.02 KT&DBCLGD.01 Khoa/Trung tdm
HP
; Pon xin lam bi bai BM.03 KT&DPBCLGD.01 | CBVP Vian phong )
" | kiém tra giita HP Khoa/Trung tam
S6 ban giao bai | BM.04KT&DBCLGD.01 | CBVP Vian phong
4. |danh gid gira HP Khoa/Trung tdm
gitta CBVP va GV.
Bién ban xir ly thi | BM.O5S.KT&DPBCLGD.01 | CBVP Vin phong
5. |sinh vi pham quy Khoa/Trung tdm
ché kiém tra
Sé phan cong can BM.06 KT&DBCLGD.01 | CBVP Vin phong )
6. bo h"\ k'r"\ t Khoa/Trungtam
0 cham kiém tra
Bién ban phat hién | BM.07.KT&PBCLGD.01 | CBVP Vin phong
7. | d4u hiéu bat thuong Khoa/Trung tim
trong bai kiém tra
Bién ban cham tip | BM.08.KT&PBCLGD.01 | CBVP Vin phong
3 trung bai kiém tra Khoa/Trung tam
" | cod dau hiéu bat
thuong
) BM.09. KT&DBCLGD.01 | CBVP Vin phong
9. Pon xin Khiéu na1 Khoa/Trung tdm
Bién ban xit 1y don BM.10.KT&DPBCLGD.01 | CBVP Van phong A
10. A . Khoa/Trung tdm
khi€u nai
R
A
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. BM.11. KT&DPBCLGD.01 | CBVP Vin phong
Don xin kiém tra lai Khoa/Trung tAm
Miu tii dung bai BM.12. KT&DBCLGD.01 | CBVP Vin phong )
kitm tra Khoa/Trung tam

Gom 12 bifu mAu dugc s& dung trong quy trinh.

R
./



BM.01. KT&DBCLGD.01

TRUONG DAI HOC DIEU DUONG NAM BINH

KHOA/TRUNG TAM: enieenineeeeneenencreenennsnensensenns

SO GIAO NHAN TUI BAI KIEM TRA

(Giira GV coi va CBVP)

NAM ROC «covneninrieianiiannnens




Tén hoc phin

L6p hoc phan

Tén Pon vi
day HP va GV
coi kiém tra

Ban giao giita GV coi KT - VP Khoa/TT

Thoi gian

Tinh trang
Tii bai kiém tra

Bén giao
(K¥, ghi 16 ho tén)

Bén nhan
(Ky, ghi ré ho tén)

Niém phong:

S0 bai:

S6 tor:

Niém phong:

SO bai:

Sé to:

Niém phong:

S0 bai:

S6 tor:

Niém phong:

SO bai:

SO to:




10 BM.02. KT&DBCLGD.01

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap-Tu do-Hanh phic

PON XIN HOAN LAM BAI
KIEM TRA GIUA HQC PHAN
(Hoc k¥ .. Néam hoc: ............ e reeeieeens )

Kinh giri: Khoa/Trung tAm..........ccovvuiniiinnnnnn

HO VATBIS vovesusonmcmsssonesmmreensannesomonsinasiss MaA sinh Vien:....ooveeeeiiieeeeannns
iy, | U RN S T NOiSINN: v
Hikn dang hoo 10p HP . ccovuersenvrems e amms oo see Lp truyén thONE: ...
Pibn thogi TN hr....cnii o mmne srmmarrromas scneessons o smas

Em lam don xin hodn 1am bai kiém tra gitta hoc phAn:.........ccooevveerrieieinnnnnien

Ly do (kém theo minh chimg):

Em cam doan su viéc trén 1a dung. Néu sai em xin hoan toan chiu trach nhiém.
R4t mong nhan dugc sy dong y cua BY mon.

Em xin chin thanh cam on!

) Nam Dinh, ng&y.‘....tht‘ing.....ndm....
CO VAN HQC TAP NGUOI LAM PON
(Ky va ghi rd ho tén) (Ky va ghi rd ho tén)
Y kién ciia Lanh dao khoa/trung tam:
. LANH PAO KHOA/TT

(Ky va ghi rd ho tén)



11 BM.03. KT&DPBCLGD.01

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON XIN LAM BU BAI KIEM TRA GIUA HQC PHAN

Kinh giti: Khoa/Trung tim ..........cccennet

HO VAL 1nv.vromceames e s mmmn s s e 5wtk s 4 5w o MASINh VIEN: . ..o

Ngay sinh: ....oo.oeviveeiiiiiiii, Noisinh: ..oviiiiiiei
Hién dang hoc l6p HP:......ooooiiiiiiiinin, Lop truyén thONE: . ..evvveeeeeeeeieeeeeeeenn
Piénthoai in hé:........coviiiiiiii e

Em da 1am don xin hodn 1am bai kidm tra giita hoc phan:.............cooevviiiimnniniennn.

Kinh xin B mon sap xép lich cho em.

Em xin chan thanh cam on!

_ Nam Dinh, ngc‘zy.‘....thdng.....ndm ......
CO VAN HOC TAP NGUOI LAM DON
(Ky va ghi rd ho tén) (Ky va ghi ré ho tén)

Y kién ciia Lanh dao khoa/trung tim:

------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------

LANH PAO KHOA/TT
(Ky va ghi ré ho tén)



5 BM.04. KT&DBCLGD.01
TRUONG PAI HQC BIEU DUGNG NAM DPINH  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM KT&DPBCLGD Poc lap — Tw do — Hanh phic
BIEN BAN

V& viéc xir Iy thi sinh vi pham quy ché

Thoi gian: ............ gio ... ngay .......... thing .....:.x00 e nam 20
Ho vatén can b0 col KIEm tra: ....ooviiiiiieiiiiiiii et et e e e
HOG PHAN: ..o ovnevmmnemes oo amsie s somns s mmmie s s £3 5506 8 5508 43 65550 o 8 504 4 W 's s oo s & 00m 4 syv'en s 0

Pa phat hién thi sinh:

Hey v, t8n i s10h Vi DA .- : civi e srvessasins s amsns bamns vamn s piwen s s v g wwras mmmie s
MaSV: . i, B . csessomnssssinsessnnssmnssmamessommssnne s mwas & 065
Lop truyén thdng: ........cocoevvvvvvnnnnns L6p hoe phan: ....oooeeeeeeeeeviiiiiieee

Vi pham ngi quy nhw sau:

.....................................................................................................

.........................................................................................................

THI SINH VI PHAM CAN BO COI KIEM TRA
(Ky, ghiro ho tén) (Ky, ghiro ho tén)
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BM.05. KT&DPBCLGD.01

TRUGNG PAI HOC PIEU DUGNG NAM b

KHOA/TRUNG TAM: .neveeneenienernenesnenernssnesessaesnssnene

SO GIAO NHAN TUI BAI KIEM TRA

(Giira CBVP va GV chim)

Nam hoc ..uennenneiieninnnnnnn.

INH
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Ban giao giira VP Khoa/TT — B mon/TT

Ban giao giita B¢ mon/TT - VP Khoa/TT

Tli‘:gnhqc Lép |Bomén (tii bai KT chwa chim) TS LI (gdém tiii bai KT da chim vaB }gﬁng diénll)BA -
- ; X n giao én nhin

p Tinh trang (K7, ghi 15 ho f2n) Tinh trang (1%5, e et

1. Thoi gian: 1. Thoi gian:

2. Niém phong: 2. Niém phong:

3. S6 bai: 3. S bai:

4. 86 to: 4. 86 to:

1. Thoi gian: 1. Thoi gian:

2. Niém phong;: 2. Niém phong:

3. S6 bai: 3. S6 bai:

4. S6 to: 4. 86 to:

1. Thoi gian: 1. Thoi gian:

2. Niém phong;: 2. Niém phong:

3. S6 bai: 3. S6 bai:

4. 86 to: 4. 86 to:

1. Thoi gian: 1. Thoi gian:

2. Niém phong: 2. Niém phong:

3. S6 bai: 3. S6 bai:

4. S6 tor: 4. 86 tor:
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KHOA/TRUNG TAM: «.vneneeeeeeneeeeeenenesnennes

BM.06. KT&DBCLGD.01

TRUONG DAI HOC PIEU DUGNG NAM PINH

SO PHAN CONG
CAN BO CHAM KIEM TRA

NG RQPC ;iisaisssnssssnssonssnan




L ) \ Cin b cham KT Lanh dao khoa/TT
Tén hoc phan Tén 16p hoc phén | Tén don ¥} day HP (Ky va ghi rd ho tén)
/\
/{4

9w S s N N
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CBCT1:

CBCT2:

CBCT1:

CBCT2:

CBCT1:

CBCT2:

CBCT1:

CBCT2:

CBCTI;

CBCT2:

CBCT1:

CBCT2:

CBCTI:

CBCT2:

b o » Lda i A &
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BM.07. KT&DBCLGD.01

TRUONG PH PIEU DUGNG NAM DINH CONG HOA XA HOQI CHU NGHIA VIET NAM
KHOA/TT ooveeereenreceresssnsesssnssennns Péc lap — Tu do — Hanh phiic

Nam Dinh, ngay ... thdng ... nam ...

~ BIENBAN ] ‘
Vé viéc phat hién va xir Iy dau hiéu bat thwong trong bai kiém tra giira hoc phan

Chiing t6i gdm:

...................................................................................................

...................................................................................................

...................................................................................................
...................................................................................................
...................................................................................................
...................................................................................................
...................................................................................................

...................................................................................................

Hinh thie xur ly:
LANH PAO KHOA/TT GIANG VIEN CHAM KIEM TRA
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) _

/ﬂ/

e o ik
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BM.08. KT&PBCLGD.01

TRUONG PH PIEU DUGNG NAM DINH CONG HOA XA HQI CHU NGHIA VIET NAM
RIBOAST T e cicsmsersrommnserssmsspessenasssvsans Poc lap — Tu do — Hanh phic

‘ BIEN BAN ‘
V¢ viée chAm tap trung bai kiém tra giita hoc phan

...................................................................................................
...................................................................................................

...................................................................................................

...................................................................................................
...................................................................................................

...................................................................................................

Nam Dinh, ngay.......thang ....... ndm ....

LANH PAO KHOA/TT GIANG VIEN CHAM KIEMTRA ~—
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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CONG HOA XA HQI CH
Doc lap - Tw do

BM.09. KT&DBCLGD.01

U NGHIA VIET NAM
- Hanh phic

PON XIN KHIEU NAI BAI KIEM TRA GIUA HOC PHAN

Kinh giri: Khoa/Trung tAm.................coooiiiiiiiiiiiiiiiiiiieeeea,
Hovatén: ..o Masinh vien:.......coeevinieiineiiinnnnnnn.
Ngay sinh: .....ooooiiiii s Noisinh: ....ooooiiiiiiiiiiiiea
Hién dang hoc I6p HP:........ccoooiviiiiinnin Lop truyén thong:........cccoeeuvvnennnnnn.
Piénthoai liénhé:...........cooiviiiiiiiiiie,

.................................................

(“
Nam Dinh, ngay  thdng ndm [/

NGUOI LAM PON e

(Ky va ghi ro ho tén)

; 4

W O



BM.10. KT&DPBCLGD.01

TRUONG PH PIEU DUGNG NAM DINH CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA/TRUNG TAM:...ccuuiiiunieeneeneenerneenneenneaennns Péoc lap - Tw do - Hanh phic

BIEN BAN XU LY PON XIN KHIEU NAI PIEM BAI KIEM TRA GIUA HQC PHAN

TIIE BRATES .. coee ee v it 52655 i 20 0018400l o 40 0 4583 1 4 B B 4 H108 104 4 1 818K /58 B0 91 5.4 4 £ 0,000 o 10 Bia s 30408 003 6 9509 Fics 245 6095 4S9 A 3P § 508 5 2 5
Dia ditm: Tai vin phong KIoa  TIUNG BRI .cx.aorsiss wms s s oomsns s o s b soss s sms s oks s sk 2885055508 S0 ¢ oora s sm o 430 e 4mo s amise o w2 s om0 05
Thanh phén:

Két qua nhu sau:

Piém bai kiém tra giia Piém chiam lai ]
X . . Piém két luan
hoc phan da cham sau don khieu nai
Piém bing s6 | Piém b%ng chir Piém bing sb Piém bang chir Diém bang s6 Piém bang chir
LANH PAO KHOA/TT GIANG VIEN CHAM LAI VAN PHONG KHOA/TRUNG TAM



BM.11. KT&DBCLGD.01

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON XIN KIEM TRA LAI
Kinh gri:
= ThAY/CO: ool -COvAn hoc tAp 16P ..vvvvvvvenn.
- Khoa/Trung tam: ......ocouiiieiiiii e e
- Trung tdm Khao thi va Pam bao chit lugng gido duc
Hovaténsinhvién: ...................... Picn thoat Hen B8t «vivsee s s omisss s voms snsass
Ngady sinh: ......ccooviiiiiiiin, NI SV ix sns05 anossomevsnss ums same s ammae s umss s
Hién dang hoc 16p sinh vién:..............c.coevnene. L6p hoe phan:..........vvvvvvvvennnns
Em xin ding ky kiém tra lai bai kiém tra giira hoc PhAN: ...

(chi dugc tich mot 14n x dé chon mét trong cac bai kiém tra duéi day)

Bai kiém tra so 1:

Bai kiém tra s6 2:

Bai kiém tra so 3:

Ly do: Piém hoc phan khong dat (Ghi cu thé diém hoc phan duoc bao nhiéu diém)
Em xin chép hanh dung thd tuc du thi theo Quy dinh.

Em xin chéin thanh cam on!

Nam Dinh, ngay.....thang......nam 20...
CO VAN HQC TAP NGUOI LAM PON
(ky va ghi ré ho tén) (Ky va ghi ré ho tén)
TT KT&DPBCLGD LANH PAO KHOA/TRUNG TAM 7

(Ky va ghi ré ho tén) (Ky va ghi ro ho tén) s



Miu tiii dung bai kiém tra giira hoc

phén:

BM.12. KT&DBCLGD.01

TRUONG PAI HQC DPIEU DUGNG NAM DINH

KHOA/TRUNG TAM

oooooooooooooooo

TUI PUNG BAI KIEM TRA

Giang vién kiém tra
(Ky va ghi ro ho tén)

...................................................................................

..............................................................................

..........................

.....................................................................

Lanh dao khoa/TT
(Ky va ghi ro ho tén)




