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1. Muc dich:

- Quy trinh xay dung trinh tu cac bude chdm thi va cong bd diém thi.

- Pam béo tinh khach quan, cong bang trong cong téc chim thi va kip thoi thong
bao diém thi két thuc hoc phan.

2. Pham vi ap dung:

Quy trinh nay ap dung cho cac khoa/trung tdm, phong Quan ly dao tao Dai hoc,
phong Quan ly dao tao Sau dai hoc, Trung tdim Khéo thi va Dam bao chét luong gido
duc, cac don vi co lién quan dén cong tac dao tao va ngudi hoc cua Truong Dai hoc
Diéu dudng Nam Dinh.

3. Tir viét tat:

- TCKT: Phong Tai chinh ké toan;

- KT&DBCLGD: Trung tam Khao thi va Dam bao chét lugng gido duc;

- PQLDTDH: Phong Quan ly dao tao dai hoc;

- PQLDTSDH: Phong Quan ly dao tao Sau dai hoc;

- HVSV: Hoc vién, sinh vién;

- CBVP: Céan bd van phong khoa/trung tam;

- Cac don vi: Phong, Trung tdm, Khoa;

- CBChT: Cén b chdm thi

4. Noi dung:

4.1. So dé

A —

ys



QUY TRINH M s6: QT.07.KT&DBCLGD
CHAM THI VA CONG BO DIEM | &2 benhanky /1 /2022
THIKET THUC HQC PHAN |1 55
Chiu trich nhiém Biéu miu e
. , - : : Thoi gian
STT Cac bude thue hién thire hidn
Thure hién Phéi hop
Ban giao t0i bai Sau khi 1am
.o 5 KT&DBCLGD CBVP lam
I thi d4 lam phéch BMOLETED | 0 v b
cho CBVP CBVP KT&DBCLGD | BCLGD.07 thi
Sau khi nhan
Ban giao tui bai thi da tui bai th1 d?
2 lam phach cho Khoa/trung tdm CBChT lam phéach tur
TTKT&PBC
CBChT TS
BM.02 KT&D
" BCLGD.07 | ¢u 01 tuin
Cham thi BM.03.KT&D | ké tirngay
3 e CavE BCLGD.07 | nhin tii bai
BM.04.KT&D =
BCLGD.07
A
Nhép diém RIADBELED Theo din
5 va cong bo diém PQLDTDH CBVP i
PQLDTSPH
Khoa/Trung tdm
6 PQLPTPH Theo dién
Luru hd so PQLDTSDH glai
KT&DPBCLGD

4.2. Dién gidi

Buéc 1: Ban giao tui bai thi da lam phach cho CBVP

- CBVP nhén thi bai thi da lam phach va da niém phong tr KT&DBCLGD.

Buwéc 2: Ban giao tui bai thi da lam phdch cho CBChT
- Lanh dao khoa/trung tdm phén cong CBChT: 02 CBChT/01 tui bai thi;

-
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- CBVP ban giao thi bai thi da 1am phach cho CBChT;

- Lanh dao khoa/trung tAm gidm sat qua trinh chim thi.

Buéc 4: Chim thi

- Dia diém: Cham thi tap trung tai vin phong khoa/trung tim hodc phong Hoi
théo cua khoa/trung tam.

- V6i mdi thi bai thi da roc phach, hai CBChT chdm 2 vong doc 1ap. CBChT
chim truc tiép 1én bai 1am cia thi sinh theo dling dap 4n. Piém toan bai lam tron 1 sé
thép phan.

- Sau khi chAm xong, CBChT nhép diém vao t& danh sach phach diém, ban giao
bai thi d3 chim va danh sach phach diém cho CBVP. Danh sach phach diém c6 day du
chit ky ghi rd ho tén ctia CBChT; tui bai thi da chdm di niém phong va du chit ky cua
CBChT.

- Trong vong 01 tudn ké tir ngdy nhan bai thi da 1am phach, CBVP ban giao danh
sach phach diém cho KT&PBCLGD.

Buéc 5: Nhip diém va cong bo diém

- Trong vong 3 ngay, can bd KT&DPBCLGD phéi hop véi CBVP nhép diém thi
KTHP va didm hoc phén vao phin mém quan Iy dao tao.

- Bang diém thi két thiic hoc phan va diém hoc phén dugc 1ap thanh 03 ban co6 di
chit ky: 01 ban luu tai bd mon/trung tdm, 01 ban luu tai van phong khoa/trung tdm va
01 ban luu tai PQLDTDH, PQLDTSDH.

- Trong vong 2 ngay ké tir khi nhan duoc diém thi KTHP dwgc nhdp nhét trén
phin mém dao tao; PQLDTDH, PQLDTSDH céng bd diém trén phan mém quan ly
dao tao va thong bao diém hoc tip ciia HVSV trén website clia trudng tai dia chi
http://www.ndun.edu.vn.

Budc 6: Lwu ho so

- Luu ho so theo quy dinh hién hanh. |
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Nguwoi luvu

Noi lru

S6 giao, nhan ban giao tui

bai thi, bang diém thi

BM.01.
KT&DBCLGD.07

Chuyén vién

KT&DBCLGD

Bién ban phat hién bai thi

c6 déu hiéu bat thuong

BM.02.
KT&DBCLGD.07

Chuyén vién

KT&DBCLGD

Bién ban cham tip chung
bai thi c6 diu hiéu bét

thuong

BM.03.
KT&DBCLGD.07

Chuyén vién

KT&DBCLGD

Danh sach phach diém

BM.04.
KT&DBCLGD.07

Chuyén vién

KT&DBCLGD

6. Phu luc:

G6m 04 biéu mau dugc sir dung trong quy trinh.

h
/

W o



BM.01. KT&DBCLGD.07

BIEN BAN
BAN GIAO BAI THI — PHACH PIEM - BANG PIEM
KHOA/TRUNG TAME ...envvenreverensessssssesessssensasessssasssessss sotssstssetassssssssssatsssatatsasnthtahstastas s st st s s sty
BAI THI PHACH - PIEM BANG DIEM
Lé Moén thi £ £ e Noa <. < 5 <.
op So | So | Nguoi Ng.um gay Ngay giao Ng.u’m Ngl:’O’l Ng':ly Ngl:m Ng'lrm Ghi chii
bai | to nhin giao nhin giao nhan nhin nhin | giao
w




BM.02 KT&DBCLGD.07

TRUONG DAI HOC PIEU DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
NAM DINH Poc lap — Tw do — Hanh phiic
KHOA/TT:

Nam Dinh, ngay ... thang ... nam ...

BIEN BAN

V& viéc phat hién déu higu bat thwdng trong bai thi cia thi sinh
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Nam Pinh, ngay.......thdng ....... nam ....
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Nam Dinh, ngay ........ thang.....NAM.................. _/,,
TRUONG KHOA/TT CAN BQ CHAM THI 1 CAN BOQ CHAM THI 2

(Ky, ghi rd ho tén) (Ky, ghi ro ho tén) (K3, ghi rd ho tén)



