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QUY TRINH Mi sb: QT.04 KT&DPBCLGD
— — : Ngay ban hanh:  / /2022

/| TO CHUC THI KET THUC HQC PHAN HINH | L4n ban hanh: 03

THUC TU LUAN, TRAC NGHIEM TREN GIAY | Tpor0. /5

Noi nhén (liét ké va ddnh déu X vao 6 twong img)

Hiéu trudng X Cac don vi truc thude X
Pho Hiéu truéng X Luu: VT, KT&DBCLGD. X
Phong CNTT (ddng website) X

1. Muc dich:

Quy trinh x4y dung trinh tur céc budce té chirc thi két thic hoc phan hinh thirc ty
luan/tric nghiém trén gidy cia Truong Pai hoc Piéu dudng Nam Dinh. Dam béo ding
quy ché ctia Bo Giao duc va Dao tao.

2. Pham vi ap dung:

Quy trinh nay ap dung cho cic khoa/trung tdm, phong Quén ly dao tao Dai
hoc, phong Quan Iy dao tao Sau dai hoc, Trung tdm Khdao thi va Dam bao chét luong
gido duc, cac don vi ¢6 lién quan dén cong tac dao tao va ngudi hoc cua Truong Dai
hoc Piéu dudng Nam Dinh.

3. Tir viét tit:

- TTKT&DBCLGD: Trung tdm Khao thi va Dam bao chét luong gido duc;

- CB: Cén bog;

- CBCT: Can b0 coi thi;

- CBChT: Cén b chim thi;

- GV: Giang vién;

- CBVP: Cén b6 van phong khoa/trung tim;

- PQLDTDH: Phong Dao tao Pai hoc;

- PQLDTSDH: Phong Pao tao Sau dai hoc. e
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QUY TRINH Ma sb: QT.04.KT&PBCLGD
] ] ] ] Ngay ban hanh:  / /2022
TO CHUC THI KET THUC HQC PHAN HINH | [4n ban hanh: 03

THUC TU LUAN, TRAC NGHIEM TREN GIAY

Trang: 3/5
4. N¢i dung:

4.1. So do
Chiu trach nhiém Thoi
STT| Cic buéc thue hién ) Biéu miu tgﬁ?:l
Thuce hién Phoi hop hi én
Béc tham phong — BM.01.KT & | Theo

thi va nhan dé
1 i va nhan dé RTEBRCLGD CBCT PBCLGD.03 1;:1
L4 BM.02.KT& | o
. o CBCT TT PBCLGD.03 | .z
Coi thi KT&DBCLGD | BM.03.KT& e
PBCLGD.03 &
Lam phéch KT&BTI;rCLGD BM.OAKT & | Lbeo
am phac e R

: it PBCLGD.03 | Dkn
glai
2 TT Theo
4 Cham thi CBChT KT&DBCLGD Dién
CBVP giai

Y
TT PPTPH, Thgo
. Nhgp diem; KT&DBCLGD | TDISPH, Dién
Cong b diém CBVP giai
! TT PDTPH, Theo
6 PDTSPH, Dién
KI&DBCLOD | epyp gidi

4.2. Dién gidi

Buée 1: Béc tham phong thiva nhin dé

- Trudc mdi ca thi, CB TTKT&DBCLGD phu trach ca thi ph6 bién nhiém vu coi
thi. Mdi phong thi bd tri 02 can b¢ coi thi. .~

4 e

(/




QUY TRINH Ma sb: QT.04.KT&DBCLGD
— ) , ) Ngay ban hanh: / /2022
TO CHUC THI KET THUC HQC PHAN HINH | 1.4n ban hanh: 03

THUC TU LUAN, TRAC NGHIEM TREN GIAY Trang: 4/5

Can cir s6 lugng phong thi, truée thdi gian thi 15 phit CB TTKT&DBCLGD tb
chirc cho CBCT béc tham phong thi va hoan thién bién ban béc thaim CBCT theo bidu
méu BM.01. K T&PBCLGD.04;

- Trude thoi gian thi 10 phit, CB TTKT&PBCLGD ban giao cho CBCT s6 1
dé thi; tai dung danh sach thi cho CBCT s 2.
Buorc 2: Coi thi

e Cong tdc coi thi

- CBCT vé phong thi dugc phén cong va thuc hién nhiém vu theo quy dinh.

- Ngay sau ca thi, CBCT sép xép bai thi theo thir tw ciia danh sach phong thi tir
nhé dén 16m, cac bién ban xtr Iy ky luat cing tang vat (néu c6); ghi ddy du cac thong tin
trén tui bai thi hoc phan: Tong sb bai thi, tong sb to gidy thi, cac thi sinh véng thi, cic
bién ban xir Iy ky luat kém theo tang vat.

- Niém phong tdi bai thi tai phong thi, c6 chit ky xac nhén cta 2 thi sinh.

e Ban giao bai thi, dé thi sau khi thi xong

Tai TTKT&DPBCLGD:

- Hai CBCT ban giao cho TTKT&PBCLGD dé thi da sir dung va tai bai thi, danh
sach du thi c6 chir ky ctia ngudi hoc, gidy cam doan, cac bién ban xir Iy ky luat cling
tang vat (néu c6) va bién ban giao nhan bai thi theo biéu méu BM.02. KT&DBCLGD.04;
BM.03. KT&DBCLGD.04.

- TTKT&DPBCLGD kiém tra du sé lugng bai thi, d& thi, cac hd so kém theo.

- Niém phong tui bai thi, ¢6 chir ky xac nhan cuia CBCT.

Budc 3: Lam phdch

e Dén tili, roc phdch

- Trong thdi gian 02 ngay sau thi, TTKT&DBCLGD t6 chire thuc hién viéc don
tui, roc phach tai TTKT&DBCLGD theo ding quy dinh.

- Niém phong tti dung bai thi d4 lam phach va ti dung dau phach.

- TTKT&PBCLGD quan Iy diu phach, bién ban lam phach theo biéu miu
BM.04. KTPB&CLGD.03 va thi dung bai thi d&@ dugc lam phach.

e Ban giao bai thi da roc phdch.

- Thuc hién céc budce theo QT.06. KT&PBCLGD.
/j




QUY TRINH

Ma s6: QT.04. KT&DPBCLGD

) ] . ) Ngay ban hanh: / /2022
TO CHUC THI KET THUC HQC PHAN HINH | L4n ban hanh: 03
THUC TUY LUAN, TRAC NGHIEM TREN GIAY Trang: 5/5
Bucéc 4: Chim thi
- Thuc hién cac budc theo QT.06. KT&DBCLGD.
Bueée 5: Nhip diém, cong bo diém
- Thuc hién cac budc theo QT.06. KT&DBCLGD.
Bueéc 6: Lieu ho so
- Luu hd so theo quy dinh hién hanh.
5. Ho so:
» £ Nguoi .
STT Tén ho so luru Mai s0 ho so Noi lvu
luu
Bién ban bbc thim Chuyén
1. ) BM.01.KT&DPBCLGD.04 TTKT&DPBCLGD
CBCT (Ngoai tinh) vién
Bién ban bdc thim Chuyén
2 BM.02.KT&DPBCLGD.04 ) TTKT&DPBCLGD
CBCT (Tai truong) vién
Bién ban giao nhan dé Chuvén
3. . o BM.03. KT&DBCLGD.04 2y TTKT&DPBCLGD
thi (Ngoai tinh) vién
i Bién ban giao nhan bai Chuyén
" | thi (Neoai tinh) BM.04 KT&DBCLGD.04 vien TTKT&PBCLGD
Bién ban giao nhan
5. | de thi, xae nhan niém | 5/ o7 g g HRCLGD.03 | T | TTKT&DBCLGD
phong (Gitra can bd vién
TT va CBCT, SV)
Chuyén
6. | Bién ban xtrly vi pham | BM.05.KT&DBCLGD.04 . TTKT&DBCLGD
vien
Bién ban don tui roc Chuyén
7. BM.06.KT&PBCLGD.04 TTKT&PBCLGD
phach vién

6. Phu luc: Gom 05 biéu mau dugc st dung trong quy trinh
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BM.01. KT&PBCLGD.04
TRUONG DPAI HOC PIEU DUGNG NAMBINH  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM KT & PBCLGD Djc 1ap — Ty do — Hanh phic
., Ngay .........thang ... ... nam 20
BIEN BAN

V& viée béc thim c4n bd coi thi (Ngoai tinh)

Thoi gian: ..... /<4 s S phut, ngay .......... thang ............... nam 20
DA GIEM: ...ttt

Can b0 t0 ChiTC DOC thaIM: ...ttt e e

Can b0 @IAM SAL: ... s
Don vi cong tac: Trung tim KT&DPBCLGD, trudng Pai hoc Piéu dudng Nam Dinh.
T6 chirc bbc tham can b €oi thi MON: .........ovrovreeieeieeieeeie e

Cathi:.............
Két qua béc thim:

CAN BQ GIAM SAT CAN BQ TO CHUC BOC THAM
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)

- _ S
CAN BO COI THI /A//
(Ky va ghi rd ho tén)



TRUONG DPAI HOC PIEU DUGNG NAM DINH
TRUNG TAM KT & PBCLGD

BM.02 KT&DBCLGD.04

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap — Tw do — Hanh phic

ey NEAY o thang .......ndm 20

' BIEN BAN
Vé viéc boc thim can b coi thi (Tai trrong)

RUONG PH PIEU DUONG NP PHAN CONG CAN BQ COI THI TRUONG PH PIEU DUONG NP DANH SACH CAN BQ COI THI
TRUNG TAM KT&DPBCLGD Ngay Tuén: Thi: Ca: TRUNG TAM KT&PBCLGD Ngay Tuln: Thir: Ca:
_— CBCT ) BOC BOC
HQC : PHONG XAC NHAN CUA 2 CBCT THAM | CBCT | THAM | CBCT .
pHAN | LOP | PIEM | * oy sO (K & ghi r6 ho tén) PHONG | SO1 | PHONG | SO2 GHIGHL
THI SO 1
2 THI THI
TRUNG TAM KT&PBCLGD TRUNG TAM KT&PBCLGD TRUNG TAM KT&DPBCLGD TRUNG TAM KT&PBCLGD -
GIAM POC CAN BQ TRUC GIAM POC CAN BO LAP BIEU

e



BM.03. KT&DBCLGD.04

TRUGNG DAI HOC PIEU DUGNG NAM DINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM KT & PBCLGD Dic 1ap — Tw do — Hanh phic

e e e, NEAY ... thdng ... ndm 20....

BIEN BAN GIAO NHAN BE THI (Ngoai tinh)

N S (I gi0............. ngay.........thang..... ..........03M 20 oooovoooo
-Tai Trung tdm Khao thi & PBCLGD - Trudng Pai hoc Diéu dudng Nam Dinh:

1. Cénbd giao & thiz..........cooeeeveieeeeeei L85 11 {2 )
2. Canbonhan déthic ..........oooevveiiiie, CRUC VU, covoeeeeeeee e,

NOI DUNG BAN GIAO DE THI:
L. HOC PRAN: ..o Ngay thi: ..o,
D61 twONg: oo S6 lugng d& thi: ......vvoeeovvon S6 tiii dé thi:................
2. HOC PRAN: .o Ngay thi: .ccocovreriverieieee
DO tUong: ..o S6 luong @& thi: ....oooooveeen., S6 ti @8 thi: ................
3. HOC PRAN:.ceoeveeoeeeeeeeeeeeeee oo Ngay thi: oo
DT tUONE: ..o S6 lugng d& thi: .....eveeeveee... S6 tai dé thi: ...............
4. HOC PhAN:....ceoeeeeeeeeeeeeeeeeeeeeeeeeeeoeeooeoeoeo Ngay thi: oo,
D1 tUONE: ..o S6 lugng dé thi: .....covvoeeeee.... S6 thi dé thi: ...............
S (410 ) R Ngay thi: ccooovveiiicccee,
D1 tUONE: oo, S6 lwong d& thi: ....ovveverve, S6 thi d8 thi: ...............
6. HOC PRAN:....oveoeeeeeeeeee oo Ngay thi: oo
D1 tUONG: oo S6 lugng @8 thi: ..o S6 thi dé thi: ...............
7. HOC PRAN ..o Ngay thi: .o
DOi tUong: ovvooeeeeee S6 lugng d thi: ........ovvveen..... S6 tui dé thi: ................
8. HOC PhAN:....o.veooeoeeeeeeeeeeeeeeeeeeeoeoeo Ngay thi: ..ooveeeeeeeeeeeerererre,
D& tUONE: oo S6 lugng @ thi: ..., S6 tui dé thi: ...............
Tinh trang cic t4i d& thiz............cooooovvvvoeoooeeeeeeeeeeoeoeeoooooo
Y
CAN BQ GIAO PE THI CANBONHANDPETHI —

( Ky va ghi ré ho tén) ( Ky va ghi rd ho tén)



BM.03.KT&DPBCLGD.04

TRUONG PH BIEU DUGONG NAM PINH CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUNG TAM KT & PBCLGD Doc lap — Tw do — Hanh phic

...... ,ngay  thang  ndm 20..

BIEN BAN GIAO NHAN PE THI (Ngoai tinh)
(Giita TTKT&DBCLGD - CBCT)
Hoi...oooovvecreann.. gi0...cccn.nn.. ngay.............. thang........................ nam 20..

Tai: (Don vi ngoai tinh)

Trung tdm Khéo thi & DPBCLGD - Trudng Pai hoc Pidu dudng Nam Dinh, gdm:
R ¢ e € i 5 e € AT 88 S R § BB o BESER 6 — Giam sét thi

R A § i 8 VSRS § S 455 § Bt 8w s i e — Cén bd Trung tdm

Ban giao céc ti dung dé thi, hoc ph?m:

LoD i,

Thingdy: ....coovvviiiiiiiiiiiiiceieeeen,

Cho CBCT s6 1:

NOI DUNG BAN GIAO DE THI:
S8 1 AUNE B8 thi: ...vvvoveeeoeeeeeeeeeeeeeeeeeeee e e

Tinh trang céc ti dung @& thi: Con nguyen ni€m phong........ccceeeveeeeeerececreesiesecrinenn oo
Y kién d& nghi (néu 1070 ) USRS
NGUOI NHAN NGUOI GIAO GIAM SAT THI
(Ky va ghi rd ho tén) (Ky va ghi 16 ho tén) (Ky va ghi r6 ho tén)
02 SINH VIEN .

. A |
(Ky va ghi 1 ho tén — s bao danh) Pt el



BM.04.KT&DBCLGD.04

TRUONG PH PIEU DUGNG NAM PINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM KT & PBCLGD Doc lap — Tw do — Hanh phiic

....... ngay  thang  nam 20..
BIEN BAN GIAO NHAN BAI THI (Ngoai tinh)

13 (5 24 T SR ngay.............. thdng....................... ndm 20...

Tai: (Pon vi ngoai tinh)

Bén giao:

Bénnhén: ........................ - Cén by Trung tdm Khao thi va DPBCLGD - Truong
bai hoc Diéu dudng Nam Dinh

P tién hanh ban giao tui dung bai thi, hoc phén:

(1 1, -

[ S bai thi : BANE 88.......cvvveerveeerennnee. BANG Ch . .. woveeeeeee e,
[ S6 t&r gidy thi: BANG SO..evveveeereereeeeerenenns BANE ChT . . oo
Tui dung bai thi duge niém phong ngay sau khi giao nhén.
NGUOI NHAN NGUOI GIAO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

BAN GIAO TAI TRUNG TAM KT& PBCLGD - TRUONG PHDDND

-Hoi.......gio........ ngay thang ndm 20..., tai Trung tdm KT & PBCLGD

- Bén giao: Nguyén Trong Pirc

- Bén nhan:

- Tinh trang t0i bai thi: Con nguyén niém phong

[ S6 bai thi : BANE $8.......evveereerereirreonn. BANZ ChTT . .. veveeeeeeeeeeiieeeeee e

0 S6 to gidy thi: BANE $8.....vvveeeeeveeveeeran, BAng Chif . .. .ooovvvvveeeiiieeeeeenn,
NGUOI NHAN NGUOIGIAO A

A—



BM.07.KT&PBCLGD.03

TRUONG PH PIEU DUGNG NAM DINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM KT & PBCLGD Pjc lap — Ty do — Hanh phiic

BIEN BAN (Tai truong)

BAN GIAO DE THI
Thoi gian: ....... gio........ ,NGAY ........ thang ........ nam 20........ Dia diém: TTKT&DBCLGD
T&N hoC PhAN: .....oovei e Lop: coeernnnnl.
Cathi:.............. Phongthis .cov: - ononinr Xéc nhén tii dé thi con nguyén niém phong: o
Ho tén ¢an b coi thi $6 15 ...uveeoueeioeei o Chitky: .............
XAC NHAN NIEM PHONG TUI PE THI
Thoi gian: ....... gio........ ,NEAY ........ thang ........ nam 20........ Diadiém: ......................
Cathi:.covoinnininiiiiciieenne, Hai thi sinh x4c nhén tdi dé thi con nguyén niém phong: O
Hoténthisinh 1: ...........occooin S6 béo danh: ........... Chit Ky: ............
Hoténthisinh 2: ..o Sé bao danh: ........... Cht Ky: .oovven.
NIEM PHONG TUI BAI THI

Thoi gian: ....... 210 vevise ,NGAY ........ thang ........ nam 20........ Dia diém: .......cocovenn,
S6 baithiz .......ccveeeiin. Hai cén b coi thi 4% niém phong thi bai thi: .
S6 tor gidy thi: .........ccooo.... e

Hai thi sinh x4c nhén tai bai thi da niém phong: O
Ho tén can b0 coi thi S0 12 ....eoeiiieieiee oo Chitky: .............
Ho t€n ¢an b €01 thi $6 25 .......oveeeeee oo Chitky: .............
Ho ténthisinh 1: ........oooooveieeiiniiiiiiie e S6 bao danh: ........... Chitky: ...
Hoténthisinh2: .............oooooiiiiii e S6 bao danh: ........... Chirky: ............
BAN GIAO BAI THI

Thoi gian: ....... (-3 1o PN , DAY ........ thang ........ nam 20........ Dia diém: TTKT&DPBCLGD
Thi bai thi da niém phong: o S6 bai thi: ............ S6 tor gidy thi: ..............
Ho t8n ¢an b0 coi thi S6 11 ..oovvvvvnnoeeee e Chirky: .............
Ho tén can bd coi thi SO 2: .....ovvveeeeeeeeeee e Chirky: .............

CAN BQ BAN GIAO PE THI VA NHAN BAI THI T
/



BM.05.KT&DBCLGD.04

TRUONG DAIHOC PIEU DUGNG NAMPINH  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM KT&PBCLGD Djc lap — T do — Hanh phic

‘ BIEN BAN
Ve viéc xir ly thi sinh vi pham quy ché thi

Thoi gian: ............ 11 (1 P, ngay .......... thang ............ nam 20

Chiing t6i gdm:

CBCT S0 11 ..o,

CBET S0 23 11011 s e cme e evareemmansan s sases s smss s mms saeme nsssmss sse s s3vas emisssmmosasens

Phong thi: ................. BOC PhAN: . coviiimiinsmcenmntunenenmmmerensvasomsassnaessmess smommsns

Da phat hién thi sinh:

Ho va tén thi sinh vi pham:..........ccooiiiiii e

MaSV: .o, SBID: .. cnnisnmiinmne e o

Lép truyén thdng: ...oooveeeeeiiiiieiii, Léphoc phan: .....oooeevveeeiiieiiiii

Vi pham néi quy nhw sau:

D& nghi mire @0 K§ TAL: .......oooviieeeeeeiee e
THI SINH VI PHAM CBCT SO 1 CBCTSO2 7

(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, ghi rd ho tén) °/



BM.06.KT&DPBCLGD.04

TRUONG BH PIEU DUGNG NAM DINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM KT&DPBCLGD Doc lap — Tu do — Hanh phuc

BIEN BAN

BAN GIAO HO SO LAM PHACH

Thoi gian: ........ gio........ , DAY ........ thang ...... nam 20....... Dia diém: TTKT&PBCLGD
Ten hoe PhAN: ....oooe e LIPS s sasvs i vomnssmmasssmmsn s nnon

Tui bai thi con nguyén niém phong o Quy dinh 1am phach con nguyén niém phong O

MO TUI BAI THI, POI CHIEU HO SO, LAM PHACH
S6 bai thi: ......... S6 to gidy thi .............. S6 thi sinh ving (theo danh sach thi): ...................
Céc sb béo danh VAN thi (NEU CO): ..ot
CAC DAL thUSNE (MEU COY: ...t

....................................................................................................................

....................................................................................................................

CAN BO LAM PHACH POI CHIEU KET QUA LAM PHACH,
CAT PHACH, NIEM PHONG
SO DAL thiz ..oevvveeieeee e, SOt gAY thi ...oooeeeeiiiiiiiiie e,

CAC AL thUdNE (DU CO): ..ot

....................................................................................................................

....................................................................................................................

....................................................................................................................

....................................................................................................................

BAN GIAO HO SO LAM PHACH

Thoi gian: ........ g0 ........ ,NEAY ........ thang ...... nam 20...... Dia diém: TTKT&DPBCLGD
Tii bai chdm d4 niém phong o TGi ddu phach da niém phong O
~ r - b r /_\
CAN BO TRUNG TAM KT&PBCLGD CANBO LAM PHACH _ A

(K, ghi ddy di. ho tén) (Ky, ghi ddy dii ho tén)




