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QUYTRlNH Mll s6: QT.04.KT &DBCLGD
f------------------l Ngay ban hanh: / /2022
TO CWC Till KET THUC HQC PHAN HiNH Lc1nban hanh: 03
THlrC TV LU~N, TRAC NGHI~M TREN GIA.y Trang: 2/5

NO'i nh~n (lift ke va danh dduXvao £5 tuang tmg)

Hi~u tnrong X Cac dan vi tnrc thuoc X

Ph6 Hi~u tnrong X LUll:VT, KT&BBCLGD. X

Phong CNTT (ddng website) X

1. Muc dich:

Quy trinh xay dung trinh W cac bUGC t6 chirc thi k~t thuc hoc phan hinh tlnrc tu

lu~n/tr~c nghiem tren gi~y cua Truong Dai hoc Bi~u du5ng Nam Dinh. Dam bao dung

quy ch~ cua Be>Giao due vaDao tao,

2. Pham vi ap dung:

Quy trinh nay ap dung cho cac khoa/trung tam, phong QUID ly dao tao Dai

hoc, phong Quan ly dao tao Sau dai hoc, Trung tam Khao thi va Dam bao chit hrong

giao due, cac don vi c6 lien quan d~n cong tac dao tao va ngiroi hoc cua Truong Dai

hoc Dieu du5ng Nam Dinh.

3e .Til' vi~t t~t:
- TTKT&DBCLGD: Trung tam Khao thi va Dam bao chit hrong giao dl,lc;

- CB: Can be>;

- CBCT: Can be>coi thi;

- CBChT: Can be>chim thi;

- GV: Giang vien;

- CBVP: Can b<)van phong khoaJtrung tam;

- PQLDTDH: Phong Dao ti;loBi;lihoc;

- PQLBTSDH: Phong Dao t~o Sau di;lihoc.C

c:~



QUY TRiNH MEls6: QT.04.KT &DBCLGD
N gay ban hanh: 1 12022

TO CHUC TH1KET THUCHOC PHANHlNH Lftn ban hanh: 03
rmrc Tl/LU4-N,TRAcNGm~MTRENGIAv Trang: 3/5

4. NQi dung:

4.1. Sud6

Chju trach nhi~m ThOi

STT Cac burre thu'e hi~n Bi~u m~u gian

Thuc hi~n PhBi hQ1>
thuc
hi~n

I

B6c tham pho~
I
I BM.Ot KT & Theo

1 ~vanh~n~
TT CBCT DBCLGD.03 Di~n

KT&DBCLGD giai

• BM.02.KT&
CBCT TT DBCLGD.03

Theo
2 Coi thi KT&DBCLGD BM.03.KT&

Di&n

DBCLGD.03 giai

.,.
IT Theo

3 Lam phach KT&DBCLGD CBVP
BM.04.KT & Di~n
DBCLGD.03 giai

~ TT Theo
4 Cham thi CBChT KT&DBCLGD Di~n

CBVP giai

TT
PDTDH, Theo

5 Nh~p diem; KT&DBCLGD
PDTSDH, Di~n

Cangb6 diSm CBVP giai

I• P£)TDH, Theo
6 LUll h6 so

TT PDTSDH, Di~n
KT&DBCLGD CBVP giai

4.2.Diin giiii

BlfUC 1: Bae thiim phong thi va nh~nili
- Tnroc m6i ca thi, CB TTKT&DBCLGD phu traeh ca thi ph6 bien nhiem vu coi

thi,M6i phong thi b6 tri 02 can b<')coi thi. ('

.i->:



QUYTRINH Milsf,: QT.04.KI&BBCLGD
1------------------1 Ngay ban hanh: / 12022
TO cmrc THI KET rnuc HOC PliAN RiNH L§n ban hanh: 03
TRue TV LU~N,TRA.eNGHI~M TREN GUY Trang: 4/5

Can cir s6 IUQ11gphong thi, tnroc thilri gian thi 15 phut CB TTKT&DBCLGD t6

chirc cho CBCT b6c tham phong thi va hoan thien bien ban boc tham CBCT thea bieu

rn~uBM.O1.KI&DBCLGD.04;

- Truce thai gian thi 10phut, CB TTKT&DBCLGD ban giao cho CBCT s6 1

de thi; tui dung danh sach thi cho CBCT s6 2.

BU'lYC2: Coi thi

• Ciing tdc co; thi

- CBCT ve phong thi duoc phan cong va thuc hien nhiem vu thea quy dinh.

- Ngay sau ca thi, CBCT s~p x~p bai thi theo thir tv cua danh sach phong thi ill

nho d~n lou, cac bien ban xu ly leY lu~t cungtang v~t (neu c6); ghi d~y du cac thong tin

tren tui bai thi h9C phan: Tong s6 bai thi, tong s6 ta gi~y thi, cac thi sinh vang thi, cac

bien ban xu Iy ky luat kern theo tang vat.

- Niern phong rui bai thi t?i phong thi, c6 chfr kY xac nh~ eua 2 thi sinh.

• Ban giao hai thi, il~thi sau khi thi xong

T?i TTKT&DBCLGD:

- Hai CBCT ban giao cho TTKT&DBCLGD de thi dll su dvng va rui bai thi, danh

saeh dl,Ithi co chu kY cua ngum hQc, gi~y cam GOan, cac bien ban xu ly leY lu~t eung

tang v~t (n~u c6) va bien ban giao nh~n bai thi thea bi~u P1~uBM.02.KT&DBCLGD.04;

BM.03.KT&DBCLGD.04.

- TTKT&DBCLGD ki~m tra du s6 luQ'Ilgbai thi, de thi, cae h6 sa kern theo.

- Niem phong tili bai thi, e6 chu kY xac nh~ cua CBCT.

BU'lYC3:Lam phtich

• Dan tui, r!,c phtich

- Trong thai gian 02 ngay sau thi, TTKT&DBCLGD t6 ehuc thgc hi~n vi~e d6n

uli, rQcphach t?i TTKT &DBCLGD thea dung quy diuh.

- Niem phong rui dvng bai thi dll lam phaeh va rui dvng d§.uphach.

- TTKT&DBCLGD qmin ly d~u phach, bien ban lam phaeh thea bi~u miu

BM.04.KTDB&CLGD.03va rui dl,IUgbai thi all duge laIDphach.

• Ban giao hai thi ilil ,!'c pluich.

- Thl,Iehi~n cae buac thea QT.06. KT&DBCLGD.,'- n
~'

~



QUYTRlNH Mas6: QT.04.KT&DBCLGD
f-----------------1 Ngay ban hanh: 1 12022
TO entre THI KET THUC HOC PHAN HiNH L~n ban harm: 03
TRUC TV LU~N, TRAC NGHI~M TREN GIAY Trang: 5/5

Butic 4: Cham thi

- Th\IChien cac buoc thea QT.06.KT&DBCLGD.

Bu:o'c 5: Nhl)p ili~m,clingbB ili~m

- Tlnrc hien cac buoc thea QT.06.KT&DBCLGD.

Butrc 6: Luu ha sa
- LUll h6 sa theo quy dinh hien hanh.

5. HB so:

STT Ten h8 sO'IU'U M§ sB h8 SO'
NguOl

Noi hru
IU'U

Bien ban boc tham Chuyen
1. BM.Ol.KT &DBCLGD.04 TTKT&DBCLGD

CBCT (Ngoai tinh) vien

Bien ban boc tham Chuyen
2. BM.02.KT &DBCLGD.04 TTKT&DBCLGD

CBCT (Ti;litnrong)
.~vien

3.
Bien ban giao nhan de Chuyen
thi (Ngoai tinh)

BM.03.KT&DBCLGD.04 vien TTKT&DBCLGD

4.
Bien ban giao nhan bai Chuyen
thi (Ngoai tinh) BM.04.KT &DBCLGD.04 vien

TTKT&DBCLGD

Bien ban giao nh~
5. d€ thi, xac nhan niem BM.07.KT&BBCLGD.03

Chuyen TTKT&DBCLGD
phong (Giira can be>

.~vien
TT va CBCT, SV)

6. Bien ban xu ly vi pham BM.OS.KT&DBCLGD.04
Chuyen

TTKT&DBCLGD
vien

Bien ban don till roc Chuyen
7. BM.06.KT &DBCLGD.04 TTKT&DBCLGD

phach vien
-_

6. Phuluc: Gom 05 bieu mau duoc sir dung trong quy trinh
rJ

~



I BM.Ol.KT&DBCLGD.04

TRUONG D~I HOC DIED DUONG NAM DlNH
TRUNG TAM KT & DBCLGD

CONG RoA xA HOI cHiJ NGHiA VIJ~':TNAM
DQcl~p - T\f do - Hanh phuc

............. , ngay thang nam 20

BIEN BAN
V~ vi~c hac tbam can he}coi tbi (Ngoai tinh)

Thai gian: gio' phut, ngay thang nam 20
,

Dia diem: .

Can b9 t6 clnrc bf>ctham: .

Dan vi cong tac: " .

Truong: .

Can bl) giam sat: " ..

Dan vi cong tac: Trung HimKT&DBCLGD, tnrong Dai hoc Di~u duong Nam Dinh.
;( 'b;' ha in be . tho "To chuc oc t am can Q COl 1mon: ..

Ca thi: ..

K~t qua hac tham:

Phong thi sf>1: CBCT sf>1: '.' .

CBCT sf>2: .

Phong thi sf>2: CBCT sf>1: .

CBCT sf>2: ..

Phong thi sf>3: CBCT s6 1: .

CBCTs6 2: .

Phong thi sf>4: CBCT sf>1: .

CBCT sf>2: ..

CAN BO GIAM SAT cAN BO TO CWC BOC TIIAM

...

(Ky va ghi ro ho ten) (Ky va ghi ro ho ten)

cAN BO COl THI
(Ky va ghi ro ho ten)



BM.02.KT &DBCLGD.04

TRUONG DAI HOC DIEU DUONG NAM DINH
TRUNG TAM KT & BBCLGD .

CONG HoA xA HOI cHir NGHiA VIET NAM. . .
DQcI~p - T., do - Hanh phuc

BIENBA.N
............. , ngay thdng ruim 20

v~vi~c bac tham can be}coi thi (Tal trmrng)

IutONG BH BIEU DUONG ND
TRUNG TAM KT&BBCLGD

PHAN CONG CAN BO COl THI
Ngay Tuftn: Thu': Ca:

TRU'ONG BH BIEU PU'ONG Nfl
TRUNG TAM KT&BBCLGD

DANH sxca cAN BO COl THI
Ngay Tuftn: Thu': Ca:

BlA
CBCT BOC BOC

HQC LOP PHONG XAC NH~ CVA 2 CBCT THAM CBCT TRAM CBCT GHICm]pRAN BIEM THI SO (Ky & gbi ro ho ten) PHONG SOl PHONG S02THI SOl 2 THI THI

TRUNG TAM KT&BBCLGD
GIAMBOC

TRUNG TAM KT&BBCLGD
CANBOTRVC

TRUNG TAM KT&BBCLGD
GIAMBOC

TRUNG TAM KT&BBCLGD
CAN BO L~ BIEU

... ,""



I BM.03.KT &DBCLGD.04

TRUONG Dh.J HOC DIED DUONG NAM DJNH CONG HoA xi HOI cnu NGHiA VI1JjTNAM
TRUNG TAM KT & BBCLGD DQc I~p - T\I' do - H~nh phuc

.................. , ngay , thdng ndm 20 .

BIEN BANGIAO NH~ DE THI (Ngoai tinh)
- H6i gio ngay thang nam 20 ..

-Tai Trung HimKhao thi & DBCLGD - Truong Dai h9C Dieu dirong Nam Dinh:
I. Can b9 giao de thi: , Chirc vv: - ..
2. Can b9 nhan de·thi: Chirc vu: ..

NOI DUNG BAN GIAO DE THI:
1. H9C phan: Ngay thi: .

D6i tuong: So hrong de thi: 86 tui de thi: ..
2. H9C phan: , Ngay thi: ..

D6i nrong: S6 hrong de thi: S6 tui de thi: ..
3. Hocphan: , Ngay thi: .

J..,~ :. d'" S;' ,. d" h'DOl tuong: So hrong ie thi: 0 tU1 e t .1: ..

4. H9c phan: _ Ngay thi: .
,:.. - ;'~, h· ;., ,. d" hi'.DOl tuong: So hrong de t 1: So tin e t : ..

5. H9C phan: Ngay thi: .

D6i nrong: S6 hrong de thi: S6 tui de thi: ..
6. H9C phan: Ngay thi: ..

D6i nrong: S6 hrong de thi: S6 tui de thi: '" ..
7. H9C phan: Ngay thi: ..

D6i tuong: S6 hrong de thi: S6 tui de thi: .
8. H9C phan: , Ngay thi: .

D6i nrong: So hrong de thi: S6 tui de thi: ..

Tinh trang cac ttii d~ thi: .

.;
cAN BQ GIAO DE THI CAN BQ NH~N DE THI ~
(Ky va ghi ro ho ten) ( Ky va ghi ro ho ten)



I BM.03.KT&DBCLGD.04

TRVONG DH DIEU DVONG NAM DJNH CQNG HoA XA HQI cnu NGHIA VI~T NAM
TRUNG TAM KT & DBCLGD DQcl~p - TV do - Hanh phuc

...... , ngay thong nam 20..

BIEN BAN GIAO NJM..N DE THI (Ngoa] tinh)
(Gifra TTKT&DBCLGD - CBCT)

H '" ., 'th' " 20Ol. glO" ngay......... ang nalD ..

T~i: (Bo'n vingoai tlnh]

Trung tam Khao thi &DBCLGD - Truong Dai hoc Di~u duong Nam Dinh, g6m:

- - Giam sat thi

- - Can b9 Trung Him

Ban giao cac tui dung d~ thi, h9Cphan:

Lap: ..

Thi ngay: .

Cho CBCT s6 1:

NOI DUNG BAN GIAO DE THI:

sf> tui dung d€ thi: ' ,. .

Tinh trang cac tui dung de thi: Con nguyen niem phong .

Yki~n d€ nghi (neu co): ..

NGUmNIM.N
(Ky va ghi ro ho ten)

NGUmGIAO
(Ky va ghi ro ho ten)

GIAMSATTHI

(Ky va ghi ro he ten)

02 SINHVrEN

(Ky va ghi ro ho ten ~ s6 bao danh)



I BM.04.KT &DBCLGD.04

TRUONG DRDIEDDV6NG NAM DlNH CONG RoAxi HOI cnu NGIDA vrer NAM
TRUNG TAM KT & DBCLGD DQcI~p - TV do - Hanh phuc

...... , ngay thdng nam 20..

BIEN BANGIAO N~ BAI THI (Ngo~i tinh)
Hoi gio ngay thang nam 20 .

Tai: (Don vi ngoai tinh)

Ben giao:

Ben nhan: - Can b(>Trung Him Khao thi va DBCLGD - Truong
Dai h9C Di€u duong Nam Dinh

Da ti~n hanh ban giao tui dung bai thi, hoc phan:

Lap: Thi
ngay .

o S6 bai thi : B&ngs6 Bang chtr ..

O se to' ·af..ythO B::' f.. B::' htrD gl I: ang so.............. ang c ..

Tui dung bai thi duoc niem phong ngay sau khi giao nhan.

NGUOl NH~ NGUCH GIAO

(Ky va ghi rii ho ten) (Ky va ghi ro ho ten)

BAN GIAO T~I TRUNG TAM KT& DBCLGD - TRUONG DHDDND

-H6i.. .....gio ........ ngay thang nam 20 ... , tai Trung tam KT & DBCLGD

- Ben giao: Nguyen Trong Dire

- Ben nhan:

- Tinh trang tui bai thi: Con nguyen niem phong

o S6 bai thi : Bang s6 Bang chtr ..

O Sf..tlv g'a:" thi Ba::' :.. Ban::'g chtto v 1 Y ,I: ng so............................... . ..

NGUOlNH~N
r=>

NGUOlGIAO )'



BM.Q7 .KT &DBCLGD.03

TRUONG DH DIEU DUONG NAM DfNH CQNG BOA xA HQI CHU NGHiA VI~T NAM
TRUNG TAM KT & DBCLGD DQc l~p - Tl}'do - H~nh phuc

BIEN BAN (T~i trUfYDg)

BAN GIAO DE TID
Thai gian: gio , ngay thang nam 20 Dia oi~m:TTKT&DBCLGD
Ten hoc ph§n: Lap: .
Ca thi: Phongthi: . Xac nh~n tui o~ thi con nguyen niem phong: 0

HQten can bi) coi thi s6 1: Chfr~: .

tic NI4N NIEM PRONG Till DE TID

Thai gian: gio , ngay thang " nam 20 Dia oi~m: .

Ca thi: Hai thi sinh xac nhan tui o~thi con nguyen niem phong: 0

H9 ten thi sinh 1: se bao danh: Chtr ky: .

H9 ten thi sinh 2: s6 bao danh: Chtr icy: .

NIEM PRONG rm BAI TID
Thai gian: gic , ngay thang nam 20 Dia oi~m: .

se bai thi: '" .
S~ , .J. hio ta gray t 1: .

Hai can bi) coi thi oa niem phong tui baithi: o

Hai thi sinh xac nhan tui bai thi oa niem phong: o

H ~ in b~ . hi ~ 1 Ch - Jr.',9 ten can 9 COlt so :.. . . . . .. . . . . . . . . . . . . . . . . . . . .. . . . . . . .. . .. U "",r: .

H ~ in b~ . h' A 2 Ch- lr.',o ten can o cot t ISO : tr ky: .

H9 ten thi sinh 1: ,. " se bao danh: Chfr icy: .

H9 ten thi sinh 2: se bao danh: Chfr icy: .

BAN GIAO BAI THI
Thai gian: gio , ngay thang nam 20 Dia di~m: TTKT&DBCLGD

Tui bai thi oa niem phong: Stb,·tl· S~·' ·t hio al 11:...... 0 ta glay t : .o

H ~ 'b ~ . h' A I Cb- icyo ten can 0 COlt I so . : u : .. .
~ , ~ • • A Ch~ Jr.',HQten can bQ COl thl SO 2: U n.,r: .

CAN BO BANGIAO DE TH1 VA N~ BAI TID



I BM.OS.KT &DBCLGD.04

TRVONG DAI HOC DIED DVONG NAM DJ.NH C<)NGHOA xA H<)I CHU NGHiA VUj:TNAM
TRUNG TAM KT &BBCLGD DQcl~p - T., do - Hanh phuc

BIEN BAN'
V~ vi~c xU'l), thi. sinh vi ph~m quy ch~ thi

Thai gian: gio ngay thang nam 20

Chung toi gAm:

CBCTs6 1: .

CB'CT s6 2: .......................................................................•...............

Phong thi: h9C phan: "' .

Da phat hi~n thi sinh:

H9 va ten thi sinh vi pham: .

Mil SV: SBD:' ..

Lap truyen th6ng: Lap h9Cphan: .

Vi pham nQi quy nhir sau:

............................................................................................. ~ .

................ ' .

D~ngh] mire oQ ky lu~t: .

........................................ '..' .

THi SINH VI PH~
(Ky, ghi 1'0ho ten)

CBCTSOI
(Ky, ghi ro ho ten)

CBCTS02 ? . .
(Ky, ghi ro ho ten)~



I BM.06.KT &BBCLGD.04

TRUONG BH BrEU DUONG NAM BlNH
TRUNG TAM KT&DBCLGD

CONG BOA xA H(H CHiJ NGIDA VI~T NAM
DQc I~p - TV do - H~nh phuc

BIEN BAN

Tui bai cham dil niem phong 0 Tui d~u phach ail niem phong 0

BAN GlAD HO so LAM pHACH

Thai gian: " gio '" ngay : thang nam 20 Dja di~m: TTKT&DBCLGD

Ten hoc phan: Lap: .

Tui bai thi con nguyen niem phong 0 Quy dinh lam phach con nguyen niem phong 0

MfJ TIn BAI THI, DOl CIDEU HCl so, LAM pHACH

S6 bai thi: S6 ta giay thi " S6 thi sinh vang (theo danh sach thi): .

Cac s6 bao danh vang thi (nSu co): ..

Cac bat tlnrong (neu co): .

.... .

. -. .

cAN BQ LAM pHACH DOl CRIEU KET QuALAM pHACH,

CAT PHAcH, NIEM PHONG

S6 bai thi: S6 ta giay thi .

Cac bat thuong (neu co): .

'" .
........... ' .
Hinh thirc xu ly bat thuong (neu co): .

........... .

BAN GIAO HO sa LAM pHACH

Thai gian: ........ gio ........ , ngay ........ thang ...... nam 20 ...... Dia di~m: TTKT&DBCLGD

cAN BO TRUNG TAM KT&DBCLGD
. (Ky, ghi aay ail ho ten)

r>
cANBQ L~ pHAcH ~
(Ky, ghi aay ail ho ten)


