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Noi nhén (liét ké va danh ddu X vao 6 tuong img)

Hiéu trudng X Céc don vi truc thudc X

Phé Hiéu truong X | Luu: VT, TTKT&DBCLGD X

Phong CNTT&TT (ddang website) X

1. Muc dich:

- Quy trinh x4y dyng trinh tur cic budce phic khéo bai thi két thuc hoc phan.

- Pam béo tinh khach quan, cong bang trong cong tac chim thi phiic khao bai
thi két thuc hoc phan.

2. Pham vi ap dung:

Quy trinh nay ap dung cho céc khoa/trung tdm, phong Quan ly dao tao bai
hoc, phong Quan 1y dao tao Sau dai hoc, Trung tdm Khdo thi va Dam bao chit luong
gi4o duc, cac don vi ¢6 li€n quan dén cong tac dao tao va ngudi hoc cta Truong Dai
hoc Piéu dudng Nam Dinh.

3. Tir viét tit:

- TCKT: Phong Tai chinh ké toan;

-TT KT&PBCLGD: Trung tdm khao thi va ddm bao chét lugng gido duc;

- PQLDTDH: Phong dao tao Dai hoc;

- PQLDTSDH: Phong dao tao Sau dai hoc;

- HVSV: Hoc vién, sinh vién;

- BPMC: B6 phén mot ctra phuc vu nguoi hoc

- CBChT: Cén bd cham thi phiic khao

4. N6i dung: —
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4.2. Dién gidi

Buée 1: Tiép nhin don phuc khao, kiém tra va phan loai don

- BPMC tiép nhan don phuc khéo ciia HVSV kém theo bién lai thu 1€ phi phic
khao chuyén cho TTKT&DPBCLGD xr ly.

- Ngay sau khi tiép nhan don phuc khao, can by TTKT&DBCLGD kiém tra don
phuc khao co diy du thong tin nhu: Ho tén, mon thi, ngay thi, diém thi,..

- Can bd TTKT&DBCLGD tong hop, phan loai don phic khéo theo mon thi.

- Pon xin phuc khao cia HVSV ¢6 hiéu lyc trong vong 07 ngay ké tir ngay cong
bo diem thi.

Buwéc 2: Rat bai phuc khao

- C4n bo TTKT&DBCLGD tra ciru tir s6 bao danh tim ra s phach bai thi;

- Ph01 hop véi CBVP Khoa/Trung tdm c&n ¢l theo s6 bao danh trong don phuc
khao va sb phach trong bién ban phéch tién hanh rat bai thi phic khao; kiém tra doi
chiéu dau phach dang tén nguoi lam don;

- Niém phong tui bai thi phtic khao, dé thi va dép 4n.

Buéc 3: T chitc chdm phiic khao

- Lanh dao khoa/trung tdm phan cong 02 giang vién chim phuc khao. Giang vién
dugc phén cong cham phtc khao khong phai la can bd chAm thi 14n 1.

- Chim phuc khao bang mau muc khic v§i mau muc di duge dung chdm lan 1:

+ Néu diém chdm phuc khao cua 2 can by chim phuc khao giéng nhau thi lay két
qua d6 lam diém phuac khao;

+ Néu diém chidm phic khao cua 2 cin bo cham phuc khéo 1éch nhau thi lanh dao
khoa/trung tim phan cong giang vién thi 3 (khong phai la can bg chém thi 14n 1) chdm
bai thi phic khao. Néu két qua chim phic khéo cua 2 trong 3 cdn bd cham phuc khao
giéng nhau thi lay diém giéng nhau lam diém chim phuc khao. Néu két qua chim ctia

3 can b chim phuc khao 1&ch nhau thi lay diém trung binh cong ctia 3 cén b chim
phuc khao lam diém phuc khao.

+ DPiém bai thi phuc khao léch tir 0.25 diém tr& 1én so voi diém chém lan 1 thi
dugc diéu chinh diém. Néu diém bai thi phic khao 1éch tir 0.5 diém trd 1én so voi diém
chdm 14an 1 thi lanh dao TTKT&DBCLGD td chic dbi thoai truc tiép gifta can bd
chim phtic khao va can bd cham thi 4n 1 dé théng nhat két qua.

- Ngay sau khi chim phic khao xong, can by TTKT&DBCLGD kiém tra cac ho
so lién quan nhu: bai chdm, bién ban chim, cich thuc chim... Sau d6 can bd
TTKT&PBCLGD lap bién ban chim phiic khéo.

- Dia diém chdm phic khao: TTKT&PBCLGD
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- Thoi gian: trong vong 07 ngay sau khi nhan don phtic khao hop 1€ cia HVSV
Buére 5: Cong bd diém phuc khao
TTKT&DBCLGD tra két qua vé Bo phan mot cira phuc vu ngudi hoc

- Néu két qua chim phuc khao khong thay d6i: TTKT&PBCLGD chuyen ban sao

bién ban chim phuc khao v& Bo phin mot ctra phuc vu ngudi hoc dé tra két qua cho
HVSV;

- Néu két qua chidm phuc khéo thay doi: TTKT&DBCLGD lam céc tha tuc chinh
sira diém cho thi sinh, chuyén két qua phuc khao vé B6 phan mot clra phuc vu ngudi

hoc dé tra cho HVSV. PQLDTDPH, PQLDTSPH c6 trach nhiém cép nhat lai diém cho
HVSV.

- Thoi gian: chdm nhit 14 ngay ké tir ngay tiép nhan don phiic khao.
Buéc 6: Liru ho so

- Lwu hd so theo quy dinh hién hanh.

5. Ho so:
STT Tén ho so luu Mai s6 ho so Ngudi luu Noi luu
Pon xin phic khao Chuyén 1T
1 bai thi BM.01 KT&PBCLGD.08 vien KT&DBCLGD
Bién ban cham phuc Chuyén TT
2 khdo BM.02 KT&DBCLGD.08 vien KT&DBCLGD
3 Phiéu thu 1¢ phi Chuyén TT
phiic khio. vien | KT&DBCLGD |
6. Phu luc:

Gdm 02 biéu mau dugc st dung trong quy trinh.
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BM.01.KT&DBCLGD.08

CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lap - Tu do - Hanh phic

PON XIN PHUC KHAO BAI THI KET THUC HQC PHAN

Kinh giri: Trung tim Khao thi va Dam bao chit lrong gido duc;
Truong Pai hoc Piéu dudng Nam Dinh
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Em xin chan thanh cam on./.

Nam Dinh, ngay  thang nam
Ngudi viet don q°
(Ky va ghi rd ho tén) i
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BM.02. KT&DBCLGD.08

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phuc

TRUGNG PAI HOC PIEU DUCGNG NAM BINH
TRUNG TAM KT & DPBCLGD

BIEN BAN CHAM PHUC KHAO BAI THI KET THUC HQC PHAN

Thoti glan .................................................................................................................................................
Dia diém: Trung tdm KT&DBCLGD, Trudong Dai hoc Diéu dudng Nam Dinh
Thanh phan:
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Két qua nhu sau:
Di’ém truoc khi Piém sau khi chim Piém }(ét ludn cia
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