PHAN 1. Hwéng dan thiét 1ap tai khoan Microsoft 365 lan dau

Budéc 1: Truy cap website https://www.office.com, chon nut Sign in (Dang nhap)

Buwéc 2: Dién tén dang nhap tai khoan Microsoft 365 do Nha trudng cap, sau d6 an Next

B® Microsoft
Sign in

usertest@ndun.edu.vn

Mo account? Create onel

Can't access your account?

Buwéc 3: Dién mat khau tam thoi, rdi 4n Sign in

« usertest@ndun.edu.yvn

Enter password

*Ee0BBRN

Forgot my password

Chao mirng thay cd va cac ban sinh vién dén vdi tai
khoan Microsoft 365 cla Trudng Pai hoc Biéu dudng
Mam Dinh



https://www.office.com/

Buwéc 4: Dién cac thong tin nhu hinh dudi dé thiét 1ap mat khau méi caa riéng minh, sau
d6 4n Sign in. (Néu hién ra théng bao "We've seen that password too many times before.
Choose something harder to guess”, haly thi dat mat khau méi phirc tap hon, bao gom
chiz hoa, chi thurong va so, tranh c&c cum tir phé bién).

Py
() NDUN
usertest@ndun.edu.vn

Update your password

You need to update your password because this is
the first time you are signing in, or because your
password has expired.

Current password ~ MAt khau tam thoi

New password M4t khau méi

Confirm password  Nhap lai mat khau méi

Bwéc 5: Khi thay man hinh More information required, 4n Next. Sau d6 chon 1 trong
2 phuong 4n Sé dién thogi (Phone) hozc Email dé thiét 1ap thong tin khoi phuc tai khoan
(phong truong hop quén mat khau). Bam chon dong Set it up now twong &ng.
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don't lose access to your account!

Ta make sure you can reset your password, we need to collect some info so
we can verify who you are, We won't use this to spam you - just to keep your
account more secure, You'll need to set up at least 1 of the options below,

o;ikuthenticatinn Phone is not cu:unfigureu:ll Setit up now
o;lkuthenticatinn Ernail is not u:u:unfigurEu:II Set it up now

finish cancel




Buwéc 6: Vi du chon phuong an khoi phuc la email, 1am theo thir tu nhu hinh dudi:
1 - Pién dia chi email ca nhan cia minh
2 - Bam nGt email me
3 - Pién ma xac minh duoc giri dén hom thu ca nhin
4 - Bam n(t verify
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don't lose access to your account!

Please verify your authentication email address below, Don't use your primary
Authentication Ernail

wark or school emnail,
email me e
We've sent an email message containing a verification code to your inbozx,

o @ ErmO

try again

Budéc 7: Bam finish. Tai man hinh Stay signed in?, bAm Yes. Khi thdy man hinh chao
mung cua Office 365 1a viéc thiét 1ap tai khoan lan dau da hoan tat. Thay cd va cac ban
sinh vién c6 thé dang nhap tai khoan véi mat khau méi vao phan mém Microsoft Teams
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don't lose access to your account!

Thanks! We'll use the info below to recover your account if you forget your
password, Click "finish” to close this page.

I0'rltutf'uantir:atiu:un Phone is not configured. Set it up now

Authentication Email is setto e@grnail.com. Change

finish cancel




PHAN 2. Hwéng dan cai dit Microsoft Teams
1. Cai phan mém trén may tinh

Truy cap https://www.microsoft.com/vi-vn/microsoft-teams/download-app chon
Tai xudng cho may tinh, rdi chon Tai xuéng Teams dé tai phan mém, sau d6 chay file
da tai vé, phan mém sé& tu dong cai dat. Cai dat xong thay ¢d va cac ban sinh vién ding
nhap tai khoan Microsoft 365 dé st dung.

2. Str dung phién ban web

Néu gap truc tric trong qua trinh cai dit phan mém trén may tinh, thay cb va cac
ban sinh vién c6 thé st dung Microsoft Teams phién ban web tai dia chi:
https://teams.microsoft.com (nén dung trinh duyét Google Chrome hoac Microsoft Edge
dé c6 day du tinh ning nhat).

3. Cai wng dung trén dién thoai thbng minh

Tim trén kho ng dung App Store (d6i véi iPhone/iPad) va Google Play (ddi V6i
Android) tir khoa "Microsoft Teams" va cai dat wng dung. Hodc quét ma QR bén dudi

bang dién thoai:
[ % [m]
|



https://www.microsoft.com/vi-vn/microsoft-teams/download-app
https://teams.microsoft.com/
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